[y6oBcknin MyHuumMnanbHbiA panioH Bonrorpagckas obnactb
AgMnHmncTpaumsa JI03HOBCKOro CenbCKoro noceneHns

NOCTAHOBIJIEHUE

ot 15.08.2025r. Ne 63

06 yTBepXaeHuu aAMWHUCTPaTUMBHOIO pernameHTa npenocTaBrieHUs
MYHMLMNANbHOW  yCRyru «MpepoctaBneHne wuHdopmauum o6 o6BeKTax
HeABMXMMOro MMYyLLECTBa, HaxoasWerocA B MyHMUMNanNbHOW COOGCTBEHHOCTU
JlosHOBCKOro cenbcKoOro nocereHusi M npeaHasHa4eHHOro AnNs caayv B apeHay,
6e3BoO3Me3HOE NONb30BaHMe, a TaKkKe 06 beKTax, nognexawmx npmBaTmsaummy

B cootBeTcTBUM C (heaepanbHbiMu 3akoHamm oT 06.10.2003 Ne 131-®3 «O6 obumnx
npuHUMnax opraHvsaumMm MeCTHOro camoynpasrneHus B Poccunckon depepauum», oT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npenocTaBfeHNa roCyAapCTBEHHbIX U
MYHUUMNANbHbLIX ycnyr», YctaBa JIO3HOBCKOrO CENbCKOro MOCEeneHus, agMUHUCTpauus
JI03HOBCKOro cenbCcKoro noceneHns

nNnoCTaHOBINAET:

1. YTBepauTb npunaraemblin  agMUHUCTPATMBHBLIN  perfiaMeHT  npefocTaBrieHuns
MyHuumnaneHon ycnyrmn «lpegoctaBneHne mHgopmaumm o6 obbekTax HeaBMKMMOro
UMYLLIECTBA, HaxXoAdALWerocs B MyHMUMNanbHONW CoOBCTBEHHOCTM JIO3HOBCKOro CenbCKoro
noceneHnsa u npegHasHayeHHoro Ans caadv B apeHay, 6e3Bo3mesgHoe nonb3oBaHue, a
Takke 0bbeKkTax, nognexawunx npueaTmsaunmny.

2. Hactosuee nocTaHOBNeHMEe BCTyrnaetr B CUINY C MOMeHTa oduunanbHOro
obHapoagoBaHus.

WN.o. rmasbl J103HOBCKOIo
CenbCKOoro noceneHus: N.WN. MaBnosa



YTBEpXOEeH NOCTaHOBMEHMEM
agMuMHUCTpaumm J103HOBCKOro
CenbCKOro noceneHns

oT «15» aBrycta 2025 r. Ne 63

AOMMHUCTPATUBHLIN pernamMmeHT
npegocTaBneHns MyHuumnansHon ycnyrun "lMNpegoctasnexme nHdopmaumm 06 obbekTax
HeJBWXMMOro UMyLLEeCTBa, Haxo4sweroca B MyHULmMnanbHON coO6CTBEHHOCTH
JI03HOBCKOro cenbCcKoro noceneHnsa n npegHasHayeHHoro Ans caaym B apeHay,
6e3B03mMe3gHOEe Nob30BaHMe, a Takke 0bbekTax, nognexalumnx npusatmsauumn”

1. O6Lwme nonoxeHus

1.1. MNMpegmeT perynupoBaHns
Hactoawmn  agMmMHUCTpaTUBHbIN pernaMeHT  ycTaHaBnuBaeT  MNOPSALOK
npegocTaBneHns MyHuuunansHou ycnyru "lNpegocrasneHne nHgpopmaumm o6 obbektax
HEeOBWXKMMOro  MMYyLLECTBA, HaxXOAAWeEeroca B MyHUUMNanbHOW  COBCTBEHHOCTU
JIO3HOBCKOrO CenbCcKoro noceneHns 1 npegHasHayYeHHoro And caadv B apexay,
6e3B03Me3gHOE MOMb30BaHME, a Takke obbekTax, noanexawmx npueatusaumn” (oanee
— MyHMUMNanbHasa ycnyra) u ctaHgapT npefocTaBneHns MyHULMnansHOW ycrnyru, B TOM
yucne onpegenseTr CpoOKM M NOCrneAoBaTeNbHOCTb aAMWHUCTPATUBHBLIX Mpoueayp npu
npegocTaBneHnn MyHUUMNanbHOW Yycnyrn agMuHuctTpauuen JIO3HOBCKOrO CeribCKoro
noceneHus. .
1.2. 3asgButenamMmn Ha nonyvYeHue MyHUUUNansHOW ycnyru aBnsawTca pusmyeckue
1 topugudeckme nuua, NMB0 nx ynornHOMOYEHHbIE NpeacTaBUTENN.
1.3. MNopagok HPOPMUPOBAHNA 3asiBUTENEN O NPeaoCTaBleHnn MyHULMNanbLHON
yCrnyru.
1.3.1. CBegeHnsa 0 MecTe HaxoXOeHUs1, KOHTaKTHbIX TeriedpoHax u rpaduke paboTbl
agMuHUCTpaumn J103HOBCKOrO CenbCKOro MoCeneHusi, OpraHu3auun, yyacTByHOLMX B
npegocTaBneHnn MyHUUMNanbHOW ycnyru, MHOroyHKUMOHANbHOro UeHTpa (ganee —
MoLl):
Appec: 404026, Bonrorpagckass obnactb, [yboBckun panoH, ceno JlosHoe, yn.
Pabovas, 14;
- TenedoH Ansa cnpaBoK U KOHcynbTauun: 8 (844-58) 7-22-81.
- agpec aNeKTpPOHHON NoYThl: loznoe-adm@mail.ru
- agpec oduumanbHoro camTta: nosHoe3d4.pd

['paduk npnema nocetTntenen:

- NoHeaenbHUK-NATHMLA — ¢ 8-00 4. oo 16-00 v.

- nepepsbiB Ha 06en — ¢ 12-00 4. go 13-00 u.

- BbIXo4Hble AHN — cyb600Ta, BOCKpeCeHbE.

MHpopmaumsa o0 mecte HaxoxaeHusa n rpaduke paboTbl, KOHTaAKTHbIX TenedoHax u
rpadmke padotbl MOLL: CBegeHuss 0 MecTe HaxOXOEHWUs, KOHTAKTHbIX TernedoHax W
rpacdmuke pabotbl [yb6osckoro dunuana NKY BO «MoLl» (nanee — MoLl): 404002 r.
Ady6oska yn. MockoBckas, 5 Bonrorpagackaa obnactb; TenedgoH/dakc MOLL: 8/84458/3-
51-51, ouumaneHoro camta MOLl B MHPOPMALMOHHO TENEKOMMYHUKALVMOHHON CeTu
«MHTepHeT» (nanee — cant B cetn MHTepHeT M®LL): mfc071@volganet.

"paduk npegocTaBneHna MyHUUMNANbHON YCNyrn: noHeaeneHUK — natHuua ¢ 9.00 4 go
18.00 4, cyb66oTa - ¢ 9.00 4 oo 15.00 vy
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MHpopmaumio 0 mecToHaxoxaeHun u rpadpukax padotel MOLL Takke MOXHO
NnoslyYnTb C MCMNOSb30BaHMEM rOCygapCTBEHHOW MHMOPMAUMOHHON cucTeMbl «EOMHBIN
noptan cetn ueHTpoB n oducos «Mou [dokymeHTbl» (MPL|) Bonrorpagckon obnactun»
(http://mfc.volganet.ru).

1.3.2. WHdopmauuio 0 nopagke npefocTaBrieHusl  MyHUUMNANbHOW  yCryru
3aABUTENb MOXET MOMy4YnThb:

HernocpeacTBEHHO B agMuHUCTpauum  JIO3HOBCKOrO  CErbCKOro  NOCENeHuUs
(MHbopMaLMOHHbIE CTEHAObl, YCTHOE WH(OpMMpOBaHME Mo TenedoHy, a Takke Ha
NMUYHOM  MpMemMe  MyHUUMnanbHbIMW  CAYXawuMuM — agMUHUCTPauun  JIO3HOBCKOrO
CenbCKOro nocerneHus;

MO No4Te, B TOM YMCrie 3NeKTPOoHHOM (loznoe-adm@mail.ru), B criydae MMCbMEHHOro
obpalleHna 3aaBuTens;

B ceTn NHTepHeT Ha oduumnanbHOM cante agMUHUCTpaunmn JIO3HOBCKOrO CeribCKoro
nocenexHnsa (nosHoe34.pd), Ha EanHomM nopTtane rocygapCTBEHHbIX U MyHMUMNANbHbBIX
yenyr (dpyHKkuun), asnsaoowemcs degeparnbHOM rocyfapCTBEHHON WH(OpPMaLNOHHOM
cuctemon, obecneuvvBarollen npeaocTaBNeHne roCcyAapCTBEHHbIX WM MYHUUMNANbHbIX
ycrnyr B 9NneKTpoHHou opme (ganee — EuHbIMG nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr) (www.gosuslugi.ru).

2. CTaHAapT NpefocTaBleHU MyHULMNaNbHOW ycnyru

2.1. HanmeHoBaHue mMyHuuunansHon ycnyrn — "lpegocTtaBneHne nHgopmaumnm
06 obbekTax HeOBWXKMMOro UMYyLIEeCcTBa, Haxogswerocs B MyHUUMNanbHOM
cobcTBEHHOCTM JIO3HOBCKOrO CENbCKOro MOCENEHNss W NpeaHasHa4YeHHOro Ansi caayun B
apeHay, 6e3Bo3Me3gHOe NMorb30BaHMe, a Takke 0bbekTax, nognexawmx npueartmnsauyumn”.

2.2. MyHuMuunanbHaa ycnyra npegocraBndeTca agMuHUcTpaumen J103HOBCKOro
CenbCKOro noceneHnsa (ganee — ynosIHOMOYEHHbIV OpraH).

2.3. PesynbTatom npefocTaBneHns MyHUUMnanbHOM yCnyrn sBnseTcs:

- WH(opmaums o6 obbekTax HeaBMXMMOro WMYyLLEeCcTBa, HaxoAsdulerocs B
MyHUUMNANbHOW  coBCTBEHHOCTM  JIO3HOBCKOrO  CENbCKOro  MOCereHuns n
npegHasHayeHHoOro Ans caadn B apeny, 6e3Bo3amMesgHoe nosib3oBaHWe, a Takke
obbekTax, nognexawinx npmBatmsaunu.

2.4. Cpok npefocTasreHms MyHULMNAansHOW YCnyru.

MHdbopmaumss o6 obbektax HeagBMXKMMOro WMYLLECTBA, Haxoasuwlerocs B
MYHUUMNANbHOW  COBCTBEHHOCTM  JIO3HOBCKOIO  CENbCKOro  NoceneHus "
npegHasHayeHHoOro Ans caadm B apengy, 6e3Bo3MesgHoe Mnonb30BaHMEe, a Takke
obbekTax, nognexawmux npvBatMsaumm HanpasnseTca (Bpydaetcd) 3asisutento B 30-
AHEBHbIN CPOK CO AHSA NOCTYMNNEHUS 3asBIEHMS.

2.5. lNepevyeHb HOpMATMBHBLIX NPAaBOBbLIX AKTOB, PeErynupylowmx npegoctasneHne
MYHUUMNANbHOW ycnyrn, uHdopmaumss o nopsgke pocyaebHoro (BHecyaebHoro)
obxanoBaHus peweHnn n gencteun (besgencTens) ynosiIHOMOYEHHOro opraHa, MoLl,
opraHuMsauun, a Takke UX OOSHKHOCTHLIX ML, MyHMUMNanbHbIX CryXawunx, paboTHMKOB
pasMelleHbl Ha oduuManbHOM canTe  YMNOMIHOMOYEeHHoro opraHa, M®L B
MHGOPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTu "WHTepHeT", a Takke Ha EaguHom
nopTasie rocyaapCTBEHHbIX 1 MyHULUNASbHBIX YCAYT.

2.6. NcuepnbiBatoLwmmn nepeyeHb AOKYMEHTOB, HeobxoanMbIX ansd
npegocTaBneHns MyHULMNansHOM yCyru.

2.6.1. WcuyepnbiBaownm nepeyeHb [OOKYMEHTOB, KOTOpble 3asBUTENb OOJHKEH
npeacTaBUTb CaMOCTOATENbHO 4SS NonyyYeHnsa nHgopmauum 06 obbekTax HegBUXKMMOro
MMYLLIECTBA, HaXOASALErocs B MyHMUMNanbHOM coBCTBEHHOCTM JIO3HOBCKOrO CENbCKOro
noceneHna n npefgHasHa4YeHHOro Ang caadv B apeHay, 6e3Bo3mesgHoe nonb3oBaHue, a
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Takke obbekTax, nognexawux npueaTnsauuu:

1) 3asBneHMe O npegocTaBneHun WHgopmMaumm o6 obbekTax HeOBWKMMOro
MMYLLIECTBA, HaxoAdALWerocs B MyHMUMNanbHONW coBCTBEHHOCTM JIO3HOBCKOro CenbCKoro
noceneHnsa v npegHasHayeHHoro Ans caadv B apeHay, 6e3so3mesgHoe nonb3oBaHue, a
Takke obbekTax, noanexawmx npuBaTusaumm (ganee — 3asBneHne) no popme cornacHo
NPUNOXEHNIO K HACTOALWEMY aaMUHUCTPATUBHOMY perfnameHTy™;

2) OOKYMEHT, YAOCTOBEPSOLWMIA NIMYHOCTL 3asBUTENS, ABNAIOLWEroca guanyeckum
nmuom, nMbo NNYHOCTL NpeacTaBUTeNs (PU3MYECKOro WU PULMYECKOro Nuua, u ero
Konus;

3) [OOKYMEHT, noaTBepXOawlWnin MOMHOMOYMS NpeAcTaBuTens  3adBUTEns
(3asiBuTEnEn), B cnyyae, ecnu c 3asiBfieHneM obpallaetcs npeacraBuTeNb 3adaBUTENs
(3asiBuTenen), n ero Konusi.

MpumepHas ¢opma 3asBneHuss B  9NEKTPOHHOW opme pasmeliaeTtcs
YNOMHOMOYEHHbIM OPraHoOM Ha oduunanbHOM canTe YNONHOMOYEHHOro opraHa B CeTu
"IHTepHeT" (panee - odwmuymnanbHbIM CalT) C BO3MOXHOCTbKO ero 6GecnnaTHoro
KOMMpOBaHWUS.

2.6.2. WNcuepnbiBalowmi nepeyvyeHb [OOKYMEHTOB, KOTOpble 3asiBUTEfb Brnpase
npeacTaBUTb MO COOCTBEHHOW MHMUMATMBE ANSA NOslyYeHus nHgopmaumm o6 obbekTax
HEeOBWKMMOro  WMMYLLECTBa, HaxoAdwleroca B MyHUUMNAnNbHOWM  COBCTBEHHOCTU
JIo3HOBCKOrO CenbCcKoro MNOCeneHna U npeaHasHaydeHHoro And caadm B apeHay,
6e3B0o3Me3gHOoe Norb30BaHMe, a Takke obbekTax, noanexawmx npusaTnsayunm:

1) BbiNUCka u3 EgMHOro rocyaapCTBEHHOrO peecTpa pUAMYECKUX vy O
IOPUANYECKOM NnLe, ABNAIOLEMCS 3asBUTENEM;

2) Bbinucka wn3 EAMHOrO rocygapCTBEHHOrO  peecTtpa  MHAMBUMAYaANbHbIX
npegnpuHumatenen o6  mHauBMAyanbHOM  npeanpuHumMarene,  ABNALLWEeMCs
3aaBuTENEM.

2.6.3. 3agBneHve N OOKYMEHTbl, yKasaHHble B MyHkTe 2.6.1, 2.6.2 HacTosiwero
aOMVHUCTPATMBHOIO pernameHTa, MoryT ObiTb npeacTaBfeHbl 3asBUTENAMM MO KX
BbI6OpY B YNOMHOMOYEHHbIN opraH univ MOL nuyHo, Nnubo HanpasneHbl NOCpPeacTBOM
MOYTOBOM CBA3N Ha OymMaxHOM HocuTene, nubo npencrtaBneHbl B YNONHOMOYEHHbIN
opraH B OpMe 3MfeKTPOHHOro [OOKyMeHTa no Bblbopy 3assutenda nmbo nytem
3anofniHeHna opmbl 3anpoca, pasMeLleHHON Ha ohuLmanbHOM canTe YNnosTHOMOYEHHOTO
opraHa B cetun "WHTepHeT", B TOM u4ucne c wucnonb3oBaHnem EauHoro noprtana
rOCyAapCTBEHHbIX W MyHMUMMAnbHbIX  yChyr,  gBnswowerocs  eaepansHOM
rocygapCcTBeHHOM MHGOPMaLMOHHOM cucTteMon, obecneumnsBarowlen npegocTtaBrneHne
rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCRyr B 3NeKTPoHHoM dopme (ganee — EAuHbInA
noptan rocygapCTBEHHbIX M  MyHMUMNAnbHbIX ycnyr), nMbo nyteM HanpaBneHus
9NEKTPOHHOro AOKyMEHTa B YMOMHOMOYEHHbIN OpraH Ha OULUManbHYK 3MEKTPOHHYHO
nouTy.

Mopaya pgokymeHTOoB 4Yepe3d MOL| ocyuwectBnsgeTcs B COOTBETCTBUM C
cornaweHnemM O B3aMMOLEWCTBUK, 3akKIOYeHHbIM Mexagy MOLL n ynonHOMOYEeHHbIM
OpraHoM, C MOMEHTa BCTYNIEHMS B CUIly COOTBETCTBYIOLLErO COrfaweHus o
B3aUMOOENCTBUN.

Konun  OOKYMEHTOB  [AOMKHblI  OblTb  3aBepeHbl B YCTAHOBMEHHOM
3aKoHOAATENLCTBOM MOPSAKE UNW NpeAcTaBfieHbl C NpeabaBieHneM NoaSIMHHUKOB.

OTBETCTBEHHOCTb 3a AOCTOBEPHOCTb WM MOSHOTY NpeacTaBnseMblX CBeLEeHUN U
AOKYMEHTOB, SBMISIIOLMXCA OCHOBaHMEM OS5 NpefoCTaBneHns MyHUUUnanbHOW YCnyru,
BO3MaraeTcs Ha 3asBUTENS.

3agaBneHune B dopwme 3NEKTPOHHOIo AOKyMeHTa nognucbliBaeTcA
no BbIbopy 3asBUTENS:

- NPOCTOM 3NEKTPOHHOM NOANUCHI0 3asBuUTenNs (NpeacTaBuTens 3asasuTens);
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- ycuneHHon  (KBanupuuupoBaHHOW, HEKBanuMUUMPOBAHHOW)  3NEKTPOHHOM
noanucblo 3asiBuTensa (NpeactaBuTens 3asBUTens).

CepTudukaT KrtoMa NpoBEpKU YCUMEHHOW HeKBanuULMPOBAHHOW 3NEKTPOHHOWN
nognucy gormkeH ObiTb CO34aH M UCMONb30BaTLCS B MHpaACTpyKType, obecneunsatoLlen
MHGAOPMALMOHHO-TEXHOMNOMMYECKOE  B3aMMOAENCTBME  MHPOPMALMOHHBLIX  CUCTEM,
ncnonb3yembiX L9 NpefoCTaBNeHUst TOCYAAapPCTBEHHbLIX U MyHMUMNANbHbIX YCRAyr B
3IEKTPOHHOM bopme, KOoTopasi co3gaeTcd M NPoOBEpPSIETCS C UCMONb30BaHMEM CPeacTB
3NEKTPOHHOM NOANUCK N CPEACTB YOOCTOBEPSAIOLLErO LIEHTPA, UMEOLLNX NOATBEPXKAEHME
COOTBETCTBUA TpeboBaHMsM, YCTaHOBEHHbIM dbeepasibHbIM OpraHOM UCMONHUTESTbHON
Bnactn B obnactn obecnedyeHns 6e30nacHOCTU, a TaKKe NPU HanNuuuu y Bnagenbua
cepTuumkaTa Kroya nNpoBEPKM Krtoda NPOCTON SNEKTPOHHOW MOAMNUCHK, BbIAAHHOIMO emy
npw JIMYHOM NpUEME.

2.6.4. AoMuHucTpaums JIO3HOBCKOro CenbCKOro noceneHust He Brnpase TpeboBaTtb
OT 3asBUTENS:

1) npeacrtaBneHnss AOKYMEHTOB M MHOpMaUnn UM OCyLLeCcTBNeHUs OENCTBUN,
npeacraBneHne WnNu OCYLLECTBNEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMU
NpaBOBbIMW  aKTaMW, PErynupylowmnMm OTHOLUEHUS, BO3HMKalWMe B CBA3UM C
npegocTaBneHNEM MyHULMNANbHbIX YCAYT;

2) npeacTaBneHUss OOKYMEHTOB M MHoOpMauuu, KOTOpble Haxoadatcs B
pacrnopsbkKeHUM  opraHa, NpefoCTaBNSAKLWEro  MyHUUMNANbHYK  YCIyry,  WHbIX
rocygapCTBEHHbIX OpraHos, OpraHoB MECTHOro camoynpasneHus nnbo
noaBeLOMCTBEHHbIX rocygapCTBEHHbIM opraHam nnm opraHam MECTHOrO
camoyrnpaBfieHnsa opraHu3aumm B COOTBETCTBMM C HOPMATUBHbLIMM MPABOBbLIMU aKTamu
Poccunckon ®egepaunn, HopmaTUBHbIMM NpaBOBLIMKU akTamu Bonrorpagckon obnactw,
MYHUUMNANbHBIMA MPaBOBLIMW akTamMu. 3adBUTENb BrpasBe NpPeAcTaBUTb YKa3aHHble
AOKYMEHTbI 1 MHpopMaLunio No CO6CTBEHHOW MHMLMATUBE;

3) ocyLiecTBneHust 4eNCTBUW, B TOM YUCMe COrfacoBaHuM, HeobxoaumbiX Ans
NONyYEHMs1 rOCy4apCTBEHHbBIX M MyHMUMMNANbHbBIX YCNYr U CBSA3aHHbIX C oOpalleHnem B
WHblEe rOCydapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camoynpaBfeHus, opraHusauuu, 3a
UCKMIOYEHNEM  MOSTyYEHUA yCNyr W MOMyYeHUs OOKYMEHTOB W MHdopMauuw,
npegocTtaBnseMblX B pe3ynbTaTe NpeaocTaBneHns Takux YCIyr, BKIIOYEHHbIX B NepeYHN,
ykaszaHHble B 4actu 1 ctatbu 9 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210 &3
"O6 opraHusauum npegocTaBrieHnss roCyAapCTBEHHbIX U MyHULMNANbHbIX yenyr" (aanee
— ®epepanbHbii 3akoH Ne 210-$3);

4) npeacTaBneHUss  OOKYMEHTOB M uHopmauuu, OTCyTcTBUME U (Mnn)
HEe4OCTOBEPHOCTbL KOTOPbIX HE YKasbiBanvCb Mpu MepBOHa4yanbHOM OTKase B Mpueme
AOKYMEHTOB, HeobxoauMMbIX OnA NpedoCTaBfieHUss MyHUUMManbHOW ycrnyrn, nubo B
npegocTaBNeHNN MyHULMNANBHOW YCINYIn, 3a UCKITIOYEHMEM CrEeaYIOLWNX CyYaes:

- uU3MeHeHne TpeboBaHMN HOPMATMBHbLIX MPABOBbIX AaKTOB, KacalLmxcsa
npegocTaBneHns MyHMLMNanbLHON ycrnyri, Nocne nepBoHavanbHOM nogayvm 3asBneHus o
npegocTaBneHnn MyHUUMNanNsHOW YCnyru;

- Hannume ownboK B 3aABMNEHUN O NPenoCTaBNEHMM MYHULMNANbHOW YCNyrn u
AOKYMEHTax, MnoJaHHbIX 3asiBUTeNieM Mocfe nepBoHavanbHOro oTka3a B npueme
AOKYMEHTOB, HeobxoauMMmbIX OnA NPedoCTaBfEHUss MyHUUMNanbHOW ycnyrn, nubo B
npegocTaBneHnn MyHULUNArbHOW YCNyrM N He BKMAKOYEHHbIX B NpeAcTaBreHHbI paHee
KOMMNIIEKT AOKYMEHTOB;

- UCTeYyeHue cpoka OeNCTBUA LOKYMEHTOB UMW U3MeHeHWe WHdopMauuu nocne
nepBoOHa4YanbHOro OTkasa B NMpUMEME LOKYMEHTOB, HEOOXOO4MMbIX ONA NpenocTaBneHus
MYHUUMNAaNbHOM ycnyrn, nnbo B NnpegoCcTaBNeHn MyHUUMNAnNbLHOW YCnyru;

- BbISIBIIEHME AOKYMEHTaNbHO NOATBEPXKAEHHOrO hakTa (MpM3HaKoOB) OLUMOBOYHOrO
UM NpoTuBOMNPaBHOrO Aencteus (6e3nencTBud) LOSMKHOCTHOrO  fuvua  opraHa,
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npegocTaBnAwLWEero MyHUUUNAanbHY yCiyry, MyHUUMNAnNbsHOro crnyxawero, paboTHuka
MHOrOOYHKLMOHANbHOro UeHTpa, paboTHMKa opraHusauuun, npegycMOTPEHHON 4acTbio
1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, npyn nepBoHa4YanbLHOM oTkase B npueme
AOKYMEHTOB, HeobxoauMMmbIX OnA NPeAoCTaBfEHUss MyHUUMNanbHOW ycnyrn, nubo B
npegocTaBneHnn MyHUUMNAnNbHOW YCIyrn, 0 Yem B MUCbMEHHOM BuAe 3a MNOAMUCHIO
PYKOBOOMTENSA OpraHa, NpPeaoCTaBMAKOWEro MyHUUMNANbHYK YCNyry, PyKOBOAUTENS
MHOrOOYHKLMNOHANBbHOro LiEeHTpa Npu nepBoHavanbHOM OTKa3e B NpuUeMe LOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBfeHns MyHuMUMNanbHOW ycnyrn, nubo pykoBoauTens
opraHusauumn, npegycMmoTpeHHon Yactelo 1.1 ctaten 16 degepanbHoro 3akoHa Ne 210-
®3, yBegomnsaeTcs 3asBUTENb, a TakKe MNPUHOCATCA W3BUHEHUSA 3a LOCTaBlIEHHbIE
HeynobcTBa;

5) npepoctaBneHnss Ha OymaXHOM HOcCUTENne [OOKYMEHTOB W WHopmaumn,
9MIEKTPOHHbLIE  00pasbl  KOTOpbIX paHee ObinnM  3aBepeHbl B COOTBETCTBUM
C nyHkToM 7.2 vactm 1 crtatem 16 ®depepanbHoro 3akoHa Ne 210-93,
3a MCKMNIOYEHUEM CcriydaeB, €CnM HaHeCeHWe OTMETOK Ha Takue AOKYMEeHTbl Nbo mnx
N3bATNE ABMAETCA HEOOXOOMMbIM YCNOBMEM NPEOOCTABEHUA MyHMUMNANBHOW YCyru,
N UHBbIX CIyYaeB, YCTaHOBIIEHHbIX heaepanbHbIMU 3aKOHaMMU.

2.8. VcyepnbiBaolmn nepeyeHb OCHOBaHUM OS5 OTKasa B NpuemMe OOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBneHna MyHUUUNanbHOW yCryri.

3asaBuTENtO HanpaBnseTcs yBegomreHne o6 oTkase B NpuemMe K pacCMOTPEHMIO
3asBieHUs B cnegyrowmnx criyvasx:

- 3asiBUTENEM He npeacTtaBrneHbl NMbo npeacTtaBneHbl HE B MOMHOM o0beme
AOKYMEHTbI, yKa3aHHble B MyHKTe 2.6.1 HacTosLwero agMMHUCTPaTMBHOIO perfamMeHTa;

- npu obpalweHn 3a NpeaocTaBeHNEM MYHULMNANbHOW YCINYrn B 3NEKTPOHHOM
dopme B pesynbTaTe NPOBEPKM YCUNEHHOW KBanNnMuUUMpPOBaHHOW 3MEKTPOHHON NOANUCH
(nanee — kBanuuuupoBaHHas MNOAMNUCH) BLISIBNEHO HECOONAeHNE YCTaHOBIEHHbIX
cratben 11 depepansHoro 3akoHa oT 06.04.2011 Ne 63-d3 "O6 anekTpoHHOW nognucu"
YyCNoBUKW NPU3HaHNA ee OENCTBUTESTbHOCTM.

2.9. WcuyepnbiBalOWwnMin  nNepeyeHb  OCHOBaHUWM  ANSE  NPUOCTaHOBMNEHUS
npegocTaBneHns  MyHUUMNanbHOW  yCcrnyrM WM OoTKasa B NpeaocTaBrieHUn
MYHMLMNANbHON yCnyru.

2.9.1. OcHoBaHna [Onsa NPUOCTAHOBIIEHUA NpPeaoCTaBfeHMs MYHULMNANbHON
yCryru oTCyTCTBYIOT.

2.9.2. OcHoBaHusa Ans OTkasa B NpeaocTaBneHMn UHGopMauum o6 obbekTax
HEeOBWXMMOro  WMMYLLECTBa, HaxoAdwleroca B MyHUUMNanbHOWM  COBCTBEHHOCTU
JIO3HOBCKOro CenbCcKOro MnoceneHust 1M NpedHasHadYeHHoro Ans caadn B apexay,
0e3Bo3mMe3gHOE Nofb30BaHME, a Takke obbekTax, noanexawmx npueaTu3auum
OTCYTCTBYIOT.

2.10. MyHuumnanbsHas ycnyra npegocrasnsetca 6ecnnaTHo.

2.11. MakcumarnbHbIM CPOK OXWOaHua B o4vepean nNpu nopgadve 3asBfieHUN
MW nNpu  nosydyeHun  pesynbTata  NpeaocTaBfeHns  MYHUUMNANbHOW  yCryrn
B crnydae obpalleHuns 3asiBUTeNsA HENOCPEACTBEHHO B YMONIHOMOYEHHbIN opraH nnn MoL|
cocTasnseT 15 MUHYT.

2.12. Cpok peructpauum 3asiBfieHss U NpunaraeMblX K HEMY [OOKYMEHTOB
COCTaBnseT:

- Ha NTMYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

- NpW MOCTYNMAEHNN 3asBfieHUss N OOKYMEHTOB Mo noyte mnu yepesd MOLl — He
bonee 3 gHen Co gHS NOCTYNNEHNS B YNONTHOMOYEHHbIA OpraH;

(cpok peacucmpayuu 3asierieHusi He O0/KeH rpesabiwambs 3 OHel)

- NP NOCTYNNEHUMN 3asIBIIEHNSA B 3NIEKTPOHHOM cbopme — 1 paboumnii AeHb.
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2.13. TpeboBaHu1s K NOMeELLEeHUAM, B KOTOPbIX NpeoCTaBNseTcss MyHuumnansHas
ycnyra, K 3any oXuaaHusa, mMectaM Ansd 3anofiHeHMs 3anpocoB O NpeaocTaBreHun
MYHMLMNANbHON ycnyru, NHPOPMALMOHHbBIM cTeHgam
c obpasuamum UX 3anosiHEHUSS U MNEPEeYHEM [AOKYMEHTOB W (Mnn) WHdopMauum,
HeobxoouMMbIX ONs  NpPeaoCTaBNeHUss  MyHUUMNanbHOW  ycryrm, B TOM  4uUcne
K obecneyeHnto AOCTYMHOCTU ans NHBaNMaoB yKa3aHHbIX 006bekToB
B COOTBETCTBUM C 3aKoHodaTenbCcTtBOM Poccuinckon denepaumm o coumanbHOM 3awmTte
NHBanNMaoB..

2.13.1. TpeboBaHna K MNOMELLUEHUSAM, B  KOTOPbIX NpPeAoCTaBnseTCs
MyHUUMNanbHaga ycnyra.

MomeweHnss, B  KOTOPbIX  NpefoCTaBnsieTcs  MyHUuunanbHas  ycnyra,
obecneunBaroTca HeobxoouMMbIMW  ONs  NPefoCTaBfeHMs  MyHUUUNAnNbHOW  yCnyru
obopyaoBaHvem (KOMMblOTEPAMMU, CPeaCcTBaMU CBSA3U, OPrTEXHWUKOW), KaHLUEeNApCKUMU
NPUHAANEXHOCTAMMU, WH(OPMAUMOHHBIMA U CMPaBOYHBIMW MaTepuanamu, HarnsgHon
NHpopmaumen, CTyrnbsAMM U CTONaMn).

MomelLeHuns YNOMHOMOYEHHOrO opraHa OOJIDKHbI COOTBETCTBOBATb
NnocTaHoOBMEeHNAM [NaBHOroO rocyaapCTBEHHOrO CaHuTapHOro Bpaya Poccuickon
depepaumm ot 02.12.2020 Ne 40 "O6 yTBepkaeHun caHmTapHbix npasun CI12.2.3670-20
"CaHuTtapHo-anungemuonornyeckue tpebosaHus kK ycriosuam tpyaa“, ot 28.01.2021 Ne 2
"O6 yTBEpPXAEHUN caHUTapHbIX npasun U HopMm CanllnH 1.2.3685-21 "lMrmeHnyeckme
HopMaTMBbl N TpeboBaHusa K obecneyeHuto 6esonacHocTn u (Mnn) GesspegHOCTU ANS
yenoseka (paktopoB cpeabl obuTtaHma" u  OGbITb  00OpyaoOBaHbLI  cpeacTBamum
NoOXXapoTYyLLEHWS.

Bxoa v BbIxog 13 nomMeLleHnin 06opyaytoTCa COOTBETCTBYOLLMMN yKa3aTeNnamu.

Bxog B ynosiHOMOYEHHbIN opraH obopyayetca WMH(OPMaUMOHHON Tabnnykon
(BbiBECKOWM), CcoaepXawen WHPOPMAUUK O HAUMEHOBAHWW, MECTE HaxOXAEHUs W
pexume paboThl.

KabuHeTbl obopyaytoTcst MHGPOpMaLMOHHOM Tabnuykom (BbIBECKON), coaepaLlen
WHOPMALMIO O  HaMMEHOBaHUM  YNOSTHOMOYEHHOro  opraHa  (CTPYKTYpHOro
noapasgeneHuns), ocyLecTBNAOLLEro NpegocTaBneHme MyHUUnnansHOM yCnyru.

2.13.2. TpeboBaHWs K MeECTaM OXUAAHUA.

Mecta oXugaHua [OSMKHbI COOTBETCTBOBAaTb KOMCMOPTHBLIM YCNOBUAM OIS
3asBuTenen M onTUManbHbIM YCNoBUAM paboTbl CNeumManucToB  YNOSIHOMOYEHHOro
opraHa.

Mecta oXugaHus [OSmKHbl ObiTb  000pyAOBaHbl  CTYNbsIMW, KpecCerbHbIMM
CeKuMaAMMU, CKaMbsSMMU.

2.13.3. TpeboBaHus K MmecTam npuemMa 3asBuTenen.

Mpuem 3asBuTENEN OCYLLECTBNAETCA B CrneumanbHO BblAENEHHbIX And 3TUX
Lenen noMeLleHnsXx.

Kaxxgoe paboyee mecTo cneumanuctoB YNOMHOMOYEHHOIO OpraHa AOSMKHO ObiTb
obopynoBaHO nepcoHasibHbIM KOMMbIOTEPOM C BO3MOXHOCTBLIO JOCTYNa K Heo6xoanmbIM
NHpopMaUnOHHbIM 6a3am JaHHbIX, NeYyaTalLWnM U KONMUPYOLWNM YCTPOUCTBaM.

Mpn opraHusaumm paboumx MecT AoSmKHa ObiTb NpefycMOTpeHa BO3MOXHOCTb
cBoboHOro BXxoda M Bbixo4a CNeuManucToB YNOSTHOMOYEHHOrO OpraHa M3 MOMeLLEeHUs
npuv HEOBXOOMMOCTMW.

Mecta cpaaus w© NONyyYeHWs OOKYMEHTOB  3aaABUTENsMW, MecTa Ans
MHPOPMUPOBAHNA 3adBUTENEN U 3aMNOfIHEHUS HEOBXOoAMMbIX AOKYMEHTOB obopyaytoTcs
CTynbsAMM (Kpecnamu) n ctonamm n obecneumnBaroTcss nMcyen Gymarom n NMMCbMEHHbLIMN
NPUHAANEXHOCTAMM.

2.13.4. TpeboBaHus kK MHHOOPMALMOHHBIM CTEHAAM.
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B nomeleHnax ynonHOMOYEHHOrO opraHa, npefHasHayeHHblx Ans paboTbl C
3aaBUTENSAMN, pasMeLLalnTca MHPOPMaUMOHHbIE CTeHAbl, obecneunBarome nosyvyeHue
MHopMaLMKN 0 NpefoCTaBeHUM MyHULMNANbLHOW YCITyTn.

Ha nHdopmauMoHHbIX cTeHaax, ouumanbHOM canTe YrnoSIHOMOYEHHOro opraHa
pasmMeLyarTcsa cnegyowmne nHdpopmaloHHbIe MaTepuarnsl:

N3BneYeHnsa U3 3akoHoaaTenbHbIX 1 HOPMATUBHBIX MPaBOBbIX aKTOB, COAepKaLLnX
HOPMbI, perynmpyoLmne AesaTenbHOCTb N0 UCMOMHEHUIO MyHULMNANBHOW YCIYTU;

TEKCT HaCTOSILLEro aAMUHUCTPATUBHOIO perfaMmeHTa;

MHopMaLMa 0 NopaaKe UCMONHEHNS MyHULMMNANbHOW YCYTIu;

nepeyeHb [OOKYMEHTOB, HeobXxoauMMbIX ANs NpeaocTaBrneHus MyHULUMNanbHOM
ycnyru;

dopmbl 1 06pasLbl AOKYMEHTOB ANSA 3arnOfHEHMS.

CBedeHNs O MecCcTe HaxoxgeHus wun rpacduke paboTbl HauMMeHOBaHue
aAMUHUCTPpAUUK MyHMUMNanbHoro obpasoBanus n MOLL;

crnpaBOYHble TernegOoHbl;

agpeca aneKTPOHHOW NoYThl U agpeca NHTepHeT-canTos;

NMHOpMaLMA O MecTe JIMYHOro npuema, a Takke 06 yCTaHOBMEHHbIX AMS JIMYHOIO
npyema gHAX 1 Yacax.

Mpyn  wmn3mMeHeHn WHGOPMaLMM NO  MUCMOMHEHUKO  MYHULUUNANbHOW  YCRyru
OCyLLleCcTBNSAeTCA ee nepuopmyeckoe ob6HOBMNEHNME.

BusyanbHaga, TekctoBas M MynbTUMeAUWHAs WHGopMauma O nopsigke
npeaoCTaBNeHNa MyHULMNANbHOW yCryrn pasmellaeTca Ha MH(OPMAaUMOHHOM CTeHAae
1M nHopmauMoHHOM TepMuHane (yctaHaBnmBaeTcs B yooOHOM Ong rpaxgaH mecTe),
a Takke B (pefeparnbHOM rocygapcTtBEHHON MHAPOPMaLMOHHOM cnucteme "EguHbln nopTtan
rocyAapCTBEHHbIX U MyHUuUMNanbHbIX yenyr (pyHkunn)" (www.gosuslugi.ru), a Takke Ha
odmumanbHOM canTe ynorHOMOYEHHOro opraHa (agpec canta nosHoe34.pd).

OdbopmneHne Bu3yanbHOW, TEKCTOBOM W  MynbTUMEOUMHOW WHdoOpMauun o
nopsiake NpeadocTaBfneHUss  MYyHUMUMMAnbHOW  YCNyrM  OOSDKHO — COOTBETCTBOBATb
ONTMMasnbHOMY  3pUTENIbHOMY W CIyXOBOMY  BOCMPUATUIO  3TOM  MHOpMaLmn
rpaxgaHamu.

2.13.5. TpeboBaHna kK obecnedyeHnto  AOOCTYMHOCTU  MpeaocTaBreHns
MYHUUMMNANbHOW yCnyrn Ans MHBaNuaoB.

B uensx obecnedyeHus ycnoBuin AOCTYNHOCTM AN MHBANMAOB MyHMLMMNANbHON
ycnyrn OMmKHO ObiTb 06ecneYveHo:

- OKasaHue cneumanucTtamy NOMOLUM MHBanuam B nocagke B TpaHCMOPTHOEe
CPEACTBO M BbiCaZike U3 Hero nepes BXo4OM B MOMELLEHUS, B KOTOPbIX NPefoCTaBnseTcs
MyHUUMNanbHas ycnyra, B TOM YMCne C UCNOSIb30BaHUEM Kpecria-KOSSACKM;

- BecnpensaTCTBEHHbIN BXO4 UHBaNMAoB B NOMELLEHNE N BbIXOA U3 HETO;

- BO3MOXHOCTb CaMOCTOSATENbHOro MNepeaBuXeHUss MHBANUAOB MO TeppuTopumn
opraHusauun, NOMeLLEHWs, B KOTOPbIX OKa3biBaeTCsa MyHULMNanbHasa ycnyra;

- COMpPOBOXAEHME UHBANMAOB, UMEIOLLINX CTONKNE paccTponcTBa (OYHKLUN 3peHnst
N CaMOCTOATENIbHOrO MepenBWwKeHUs, U oKasaHne MM TMOMOLLM Ha TeppuUTopum
opraHusauum, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCA MyHULUUNAbHas ycnyra;

- Hagnexawee pasmelleHne obopygooBaHus U HocuTenen  MHdopMauumu,
HeobxoauMblix ana  obecneyeHuss GecnpensaTCTBEHHOrO AOCTyna WHBaNMAOB B
NMOMELLEHNS U K YCnyram, C y4eTOM OrpaHUYEHNn NX XXU3HeOeATeNbHOCTY;

- gybnupoBaHne HeobxoouMmoW ANs MHBanNWOoOB 3BYKOBOM W 3pUTENbHOM
WHOpMaUUK, a Takke Hagnucew, 3HAKOB WM WMHOW TEKCTOBOM W rpaduyeckomn
MHOpPMaLNKN 3HaKaMu, BbINOMHEHHBbIMU penbedHO-TOYeYHbIM WpndToM bpanns;

- Jonyck cypaonepeBoayunka n TudnocypaonepeBoayumka;
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- ponyck cobaku-npoBOAHMKA MPU HanMyuum OOKYMEeHTa, MoATBepXaatolero ee
crneunanbHoe oby4eHne n BblAaHHOMO No opMe 1 B NOPsiAKe, KOTOpblE ONpeaensoTcs
denepanbHbIM  OpraHoM MUCMOSIHUTENBHOM BNAcTW, OCYLECTBASOWMM  YHKUUX MO
BblpaboTke W peanu3auun rocyaapCTBEHHOM MOMAUTUKA WU HOPMATUBHO-NPaBOBOMY
perynmpoBaHuio B coepe coumanbHOM 3allnTbl HAaceNeHns;

- NpeaocTaBneHmMe nNpu HeobXxooMMOCTM YCIyrn NO MECTY XUTENbCTBa MHBanuaa
UM B AUCTaHUMOHHOM pPEXUMe;

- OKasaHue crneuyuanuctamm WHOM HeobxogouMmom noMoWM UWHBanNMgam B
npeogoneHnn 6apbepoB, NPEnATCTBYOWMNX NOMYYEHUIO UMUK YCIYr HapaBHe C ApYyruMun
nvuuamu.

2.14. MNokasaTensaMun SOCTYMHOCTU N KavyecTBa MyHUUUNANbHOW YCRyrn SBNaTCS
npegocTtaBneHne  MyHUUMNanbHOW  YyCRyrM  UAM  OCYLLECTBNEHME  OTAENbHbIX
aAMUHUCTPATUBHBIX MNpoueayp B 9NEKTPOHHOW dopMe, MonyyYyeHue 3asiBUTenem
WHOpMaUMN O XOA4e NPEeAOCTaBMEHMS MYHUUMNANbHOW YCNYrM C WUCMOMb30BaHMEM
cpeacte TenedoHHOW CBSA3W, 3MEKTPOHHOr0 WHGOPMMPOBAHUS, CODNIOAEHME CPOKOB
npegocTaBneHns MyHUUMNANbHOW YCIyrn, OTCYTCTBUE Xanod M NpeTeH3uin Co CTOPOHbI
3asBuTens, a Takke cygebHbIX akTOB O NMPU3HAHUM HE3aKOHHbLIMW peLueHui, AeNCTBUN
(6e3pencTBmsl) YNOSTHOMOYEHHOIO OpraHa W [OOMMKHOCTHbIX ML YNOSIHOMOYEHHOro
opraHa.

2.15. Oco6EHHOCTM OCYLLECTBIEHNS OTAENbHbLIX agMUHUCTPATMBHLIX Npouenyp B
3NEeKTPOHHOM bopMe UM NpefocTaBfeHna MyHuuunanbHoW ycnyrm depes MoL
YCTaHOBIEHbI B pa3agene 3 HaCcToALWEro agMMHUCTPATUBHOIO pernamMeHTa.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINOSTHEHUA aAMMHUCTPATUBHBLIX
npouenyp, Tpe6oBaHUA K NOPSAAKY UX BbINOSIHEHUSA, B TOM YUCIle OCOGEHHOCTH
BbINONTHEHUA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM hopMe, a Takxke
0COOEHHOCTU BbINONIHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B MPLL

[MpepoctaBneHne MyHUUMNANbBHOM YCRyrM BKNOYaeT B cebs  cnegywoowue
aAMUHUCTPATUBHbIE NpoLEeaypbl:

1) Nnpuem mn perncTpaums 3asiBfieHnsi, B TOM Yncne, NoCTynuBLUETO B 3NIEKTPOHHOWN
dopmMe 1 npunaraembix K HeMy JOKYMEHTOB NnMBO 0TKa3 B NpUeMe 3asBIIEHNS;

2) (bopmupoBaHMe M HanpaBrieHNEe MEXBELOMCTBEHHbIX 3arnpoCOB AOKYMEHTOB
(vHbopmaumn), HeobxoanMbIX AN PACCMOTPEHUSA 3aABNEHUS;

3) paccMoTpeHue 3aaBreHns, NPUHATUE peLleHUs N0 UToraM pacCMOTPEHMS.

3.1. [Npnem w©n pernctpaums 3asiBeHMd, B TOM Yucne, MOoCTyNuBLLUEro B
3MEKTPOHHOMN (hopMe M nNpunaraemMmblX K HemMy AOKYMEHTOB nubo oTka3 B Npueme
3as8BJ1IEHUSA.

3.1.1. OcHoBaHveM AnNs Hayana agMWHUCTPATUBHOM npoueaypbl SBSeTCH
NOCTYNNeHnEe B YyNONMHOMOYEHHbIN OpraH 3asiBNeHus 1 npunaraembiX K HEMY LOKYMEHTOB,
npenyCMOTPEHHbIX NYHKTOM 2.6.1 HacTosALWEero agMUHUCTPATUBHOIO perfiameHTa Ha JIMYHOM
npuewme, yepes ML, NoYTOBbIM OTrnpaBneHneM,
B 3SIEKTPOHHOM hOpMe UNU C Mcnonb3oBaHnemM EAMHOro noprana rocygapCTBEHHbIX W
MYHULMNANbHbIX YCAYT.

B cnyyae nony4deHuna 3aasnenus cotpygHmkom ML, um obecneumsaeTtca npuem u
nepefaya OaHHOro 3asBMNeHus B agMUHUCTPaunn JIO3HOBCKOrO CENbCKOro MnoceneHus
He nosgHee OH4, crefytoLlero 3a gHem ero npunema B MOLL.

3.1.2. Tpnem 3asBNeHUss U npunaraemMblX K HEMY [OOKYMEHTOB OCyLleCTBrseT
AOSDKHOCTHOE MU0 YMOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHOEe 3a MpeaocTaBrieHue
MYHULMNANbHOW YCAyru.
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3.1.3. lpu nnyHom obpaweHnn 3assuTens nubo NocTynsieHun 3asiBeHns
no noyTe [AOSMKHOCTHOE §nMUO  YMNOSIHOMOYEHHOro opraHa, OTBETCTBEHHOEe 3a
npegocraBneHne MyHUUmMnanbHOM yCryri, NpoBepsaeT KOMMNEKTHOCTb NpeacTaBeHHOro
B COOTBETCTBMM C MYHKTOM 2.6.1 HacToswWero agMMHUCTPATMBHOIO perfiaMmeHTa naketa
AOKYMEHTOB.

B cny4ae ecnu 3asBuTenem He npeactaBrieHbl, MO0 npeacTaBneHbl He B NOSTHOM
obbeme [OOKyMeHTbl, YyKasaHHble B MNyHKTe 2.6.1 HacToswero agMUHUCTPaATMBHOIO
pernameHTa, [OOSDKHOCTHOE §nMUO  YMNOfIHOMOYEHHOro OpraHa, OTBETCTBEHHOe 3a
npegocrtaBneHne  MyHUUunanbHOM  YCNyru, BpyyYaeT (HanpasnseT) 3adaBuTENo
MOTUBMPOBaAHHOE MUCbMO 00 OTKase B MNpuemMe AOKYMEHTOB C YyKa3aHMEM OCHOBaHMWM
OTKasza W pasbACHEHMEM  BO3MOXHOCTM  0bpaTuTbCsA 3a  nNpegocTaBfeHnemM
MYHULMNANbHOW YCNyrn nocrne yCTpaHeHNs COOTBETCTBYIOLLMX HEAOCTaTKOB.

3.1.4. Tpwn nocTynneHun 3asiBrieHUss B 3NEKTPOHHON dhopMe AO0STHKHOCTHOE NnLOo
YNONMHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NpefoCTaBreHne MyHULMNanbHOW yCryru,
B TeyeHune 1 paboyero gHA C MOMEHTa ero perncrpaumm NpoBoaUT Npoueaypy NpPoBepPKn
AEeNCTBUTENBHOCTN  KBaNUMUUMPOBAHHOM NOAMUCUA, C WUCMNOSIb30BAaHUEM KOTOPOM
nognucaHo 3asiBrieHne (nakeT 3reKTPOHHbIX [AOKYMEHTOB) O npedocTaBreHun
MYHUUMMNANbHOW yCcnyrk, npeaycMaTpyBalollyo NpoBepKy CcobniogeHns  yCroBuMn,
ykasaHHbIXx B cratbe 11 ®epgepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 "O6
31IeKTPOHHOM nognucun”.

B cnyyae ecnu B pesynbTtaTte NpOBEPKM KBanvuumMpoBaHHOW nognucu byaeT
BbISIBNIEHO HecobntogeHne yCTaHOBMEHHbIX YCIOBUA NPU3HAHUSA ee AeNCTBUTENbHOCTMH,
YNONMHOMOYEHHbIA OpraH B TeYeHue Tpex AHEN CO OHS 3aBepLueHusi MPOBeAEHUS Takon
NPOBEPKN MPUHMMAET pelleHne o6 OTKase B MpMeMe K PacCMOTPEHUIO 3asiBNEHUS U
HanpaBnseT 3adaBuUTENto yBegomrieHne 06 3TOM B 3MEKTPOHHOW (bOopMe C yKasaHueM
nyHkTOoB ctatbn 11 PenepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 "O6 aneKTpoHHOWN
nognucu”, KOTopble NOCYXUNWU OCHOBaAHUEM AN NPUHATUSA YKa3aHHOro pelleHus. Takoe
yBe4OMSIEHNne nognucbiBaeTca  KBanuUUMPOBAHHOW  NOAMNWUCLIO  pPyKOBOAUTENS
YNONITHOMOYEHHOIO OpraHa WM  YNOfIHOMOYEHHOrO0 WM  AOSDKHOCTHOMO nuua  u
HanpasnseTca No agpecy 3NeKTPOHHOW NOoYTbI 3aaBuTens NnMbo B ero NMYHbIA KabnHeT B
denepanbHON  rocygapCTBEHHOW  MHGOpPMaUMOHHOM cucTteme "EAWHbIAG nopTan
rocygapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr (YHKUMA)".

3.1.5. Tlpn oTCyTCTBUM OCHOBaHMM AONA OTKasa B MpuemMe [LOKYMEHTOB,
YCTAHOBMEHHbIX  MYHKTOM 2.8 HacTosAWwero aAMUHUCTPATUBHOIO  perfameHTa,
AOSDKHOCTHOE MU0 YMOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHOEe 3a MpeaocTaBrieHue
MYHULMNANbHON YCNyru, NPUHUMaET MU pPerucTpupyeTt 3asiBfieHne C npunaraeMbiMn K
HEeMy JOKYMEHTaMu.

3.1.6. [JOImMKHOCTHOE NMLO YNOSTHOMOYEHHOIO OpraHa, npuHUMatollee 3aaBneHue,
3aBepsieT TakkKe KONnuu AOKYMEHTOB, NpeAcTaBeHHbIX 3asaBUTENEM B NOASIMHHUKE.

3.1.7. Tlony4yeHne 3aaBneHUss W nNpunaraeMmblXx K HeMy [OOKYMEHTOB
noaTBepXXaaeTcs YNorHOMOYEHHbIM OpraHoM nyTeM Bblgayun (HanpaBneHus) 3asiBUTento
pacnunckun B Nony4eHMn JOKYMEHTOB.

[MonyyeHue 3asBReHNA B POpPMeE SNEKTPOHHOro AOKYMEHTa W npunaraemMblx K
HeMy OOKYMEHTOB MOATBEPXAAETCA YMOSTHOMOYEHHbIM OpraHoM MyTeM HanpaBreHus
3a8BUTEN0  YBEAOMSIEHUHA, coAepXallero BXOASAWMA  PEerucTpauuoHHbI - HOMEp
3a8BnNeHns, faTty noslyYeHus YNOfIHOMOYEHHbIM OpPraHOM YKas3aHHOro 3asiBfieHUs U
npunaraemblXx K HeMy [JOKYMEHTOB, a Takke rnepevyeHb HanmeHOoBaHuh pannos,
npeAcTaBneHHbIX B hOpMe 3NEKTPOHHbIX AOKYMEHTOB, C Yka3aHuem nx obbema (ganee -
yBeOMIeHNE O NOMy4YeHNN 3aaBNeHns).

3.1.8. MakcumarnbHbIN CPOK UCNOMHEHUS aAMUHUCTPATMBHOW NpoLenypsb!:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;


consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E3B091AC632F502F77E0E3DD8F195EB1B53B1CE58D9EF8DC8o2N
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- NpW MOCTYNMAEHNN 3asBfieHUss N OOKYMEHTOB Mo noyte mnu yepesd MOLL — He
B6onee 3 gHen Co OHS NOCTYNMEHNS B YNONTHOMOYEHHbI OpraH;

- NPU NOCTYNSEHUMN 3asIBIIEHNS B 3NIEKTPOHHOM cbopme — 1 pabouunii AeHb;

- BpyYeHuMe (HanpaBneHue) MOTMBMPOBAHHOIO nucbmMa 06  oTKase
B rpuveme [OOKYMEHTOB B Criydae, ecnv 3asiBuTenieM He npeacrtaBneHbl, imbo
npeacTaBneHbl He B NONIHOM 06beMe AOKYMEHTbI, YKa3aHHble B NyHKTe 2.6.1 HacTodLero
aAMUHUCTPATUBHOIO perfliaMeHTa, BbIMOMAHATCA B A€Hb MOCTYMfEHUs 3asBNeHus u
npunaraemblx K HEMy JOKYMEHTOB.

YBegomrneHve o6 oOTkase B MNpuemMe K pacCMOTPEHUIO 3asiBfieHusl, B criyvae
BbISIBNEHNA B X04€e NPOBEPKN KBANMMPULMPOBAHHOW NOANUCK 3aaBUTENS HeCcobnoaeHns
YCTaHOBJIEHHbIX YCMOBUW NPU3HaHWUS ee AeNCTBUTENbHOCTU HanpaBnaeTcs B TedeHne 3
AHEeN Co OHA 3aBepLUEHNS NPOBEeAEHNSA TaKOW NMPOBEPKN.

3.1.9. Pe3ynbtaToM WCMNOMHEHUS a4MUHUCTPATUBHOW Mpouenypbl SBRseTca
npyvem n perncTpauuns 3assreHuns nmbo HanpasneHne ysegomreHns 06 otkase B npueme
K PacCMOTPEHUIO 3asaBfIEHUSA, MOCTYNUBLUErO B 3MEKTPOHHOM BMAe, MO OCHOBaHUSM,
YyCTaHOBMEHHbIM MYHKTOM 2.8 HacCTOSLLEro aAMUHUCTPATUBHOIO perfnaMmeHTa.

3.2. dopmMmpoBaHMe 1 HanpaBneHne MeXBeAOMCTBEHHbIX 3anpoCcoB AOKYMEHTOB
(MHdopMaumK), Heo6XOAMMBIX AN PACCMOTPEHNSA 3asBNEHUS.

3.2.1. OcHoBaHMeM [gns Hayana agMWHUCTpaTMBHOM  npouenypbl Mo
dopmupoBaHMe WM HanpaereHUs  MEXBEAOMCTBEHHbIX  3arnpoOCOB  AOKYMEHTOB
(MHpbopmaumn), HeobxoaANMbIX AS1 PACCMOTPEHUSA 3aABNEHUS.

B cnyyae ecnu 3asBuTenemM CamoCTOATESNbHO MpeacTaBreHbl BCe LOKYMEHTHI,
HeobxoauMble AN NPeAOoCTaBiEHUS MYHUUMNANbHOW YCIyrm U B pacropsiKeHun
YNOMHOMOYEHHOIO OpraHa wumeeTca BCA WHQopmauus, Heobxogumas ana ee
npegocTaBneHuns, LOSMKHOCTHOE MU0 YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHULMNanbHOW YCRyrn, NepexoamT K WCMOMHEHUIO chneylowen
afMUHUCTPATUBHOW nNpouenypbl, NpeayCMOTPEHHOW HACTOSAWMUM aaMUHUCTPATUBHBIM
pernameHToM.

3.2.2. Ecnu [OOKyMeHTbl (MHGopMauusi), NpeayCMOTPEHHbIe MyHKTOM 2.6.2
HacTodAWero  aAMWHUCTPATUBHOINO  perfiaMmeHTa, KoTopble  3asiBUTENb  Brpase
npegcraBnTb NO COBCTBEHHOM MHUUMATUBE, He ObiNM NpeacTaBrieHbl 3asBuUTeneM Unm
YNONMHOMOYEHHOMY OpraHy Afis NpefocTaBNeHns MyHuuMnanbHOW ycnyrin Heobxoouma
AonosfiHuTenbHas WMHQopMauus, AOMKHOCTHOE NULO  YNOSTHOMOYEHHOro  opraHa,
OTBETCTBEHHOE 3a NpeaoCTaBfieHne MyHUUMMNanbHOW YCIyru, roToBUT M Hanpasnset
MEXBEJOMCTBEHHbIE 3anpocbl B OpraHbl, B PacCrOpPsHKEHUN KOTOPbIX HAaXOAATCSA
yKa3aHHble JOKYMEHTbI 1 MHOpMaLunS.

3.2.3. MakcumanbHbIA CPOK WUCMOMHEHUs aAMUHUCTpaTUBHOW npoueaypbl - 3**
paboymx OHA CO OHA OKOHYaHWA NpMemMa AOKYMEHTOB U pernctTpaumm 3asBieHus.

3.2.4. Pe3ynbTaTOM WCMNOMHEHUS a4MWHUCTPATUBHOM Mpouenypbl SBRseTcH
dopmupoBaHMe U HanpaBreHWe  MeXBEOOMCTBEHHbIX  3arnpoCOB  [AOKYMEHTOB
(MHbopmaumn), HeoBXxoANMbIX AS1 PACCMOTPEHUSA 3aABNEHUS.

3.3. PaccmoTpeHuve 3agBrieHns, NpUHATUE peLleHnd N0 NToraMm paccCMoTpeHUs.

3.3.1. OcHoBaHMeM ONA Hayana BbINOSIHEHUS A4MWHUCTPATUBHOW Mpoueaypbl
ABNSAETCA NONyyYeHne OOSMKHOCTHBIM NIMLOM YNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHbLIM
3a npegocTaBfieHMe MyHuMUMNanbHOW YyCrnyrn, BCeX [AOKYMEHTOB (MHdopmauun),
Heobxo4MMbIX A4Ns NpeaoCTaBNeHNA MyHULMNANbHOW YCAyTri.

3.3.2. [OfmKHOCTHOE nUUO YMNOSTHOMOYEHHOrO oOpraHa, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHuLMNanbHOW yCnyrn paccMmatpyBaeT nNpeacTaBneHHble JOKYMEHThI
W noaroTaBnMBaeT MPOEKT nucbMa, cogepxauwero wuHdopMauuto o6 obbektax
HEeOBWXKMMOIO WUMYyLLECTBa, HaXOASWEerocs B MyHUMUMMNANbHONW COOCTBEHHOCTUM U
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npegHasHayeHHoOro Ans caadn B apeny, 6e3Bo3amMesgHoe nosib3oBaHWe, a Takke
obbekTax, noanexawmnx npusaTmsaumm.

3.3.3. lpoekT nucbMa, cogepxawum nHdopmauuto 06 obbekTax HeaBUXKUMOIo
UMYLLLECTBA, Haxo4sLWerocsa B MyHMUMNanbHON cOBCTBEHHOCTU JIO3HOBCKOrO CENbCKOro
noceneHnsa 1 npegHasHa4YeHHoro Ans caadm B apeHay, 6e3so3amesgHoe nonb3oBaHue, a
Takke oObeKTax, noanexawux npvsaTusauun, NpeactaBnsaeTcs AOMKHOCTHBIM MULIOM
YNONTHOMOYEHHOIO OpraHa, OTBETCTBEHHbLIM 3a NpeaoCTaBfeHNne MyHULMNanbHOW YCyru,
Ha NoANUCb PYKOBOAUTESO YMOSTHOMOYEHHOrO oOpraHa WM YNOMHOMOYEHHOMY WM
AOSDKHOCTHOMY nnLy.

3.3.4. PykoBoaumTenb YNOMHOMOYEHHOrO oOpraHa WM YMNOSIHOMOYEHHOE UM
AOSDKHOCTHOE ML, PacCMOTPEB MOSfyYeHHble [OOKYMEHTbl, B Criydae OTCYTCTBUA
3amMeyvaHui NoanncbIBaeT COOTBETCTBYHOLLEE NMUCLMO.

3.3.5. llognucaHHoe NUCbMO  PerucTpupyeTca  AOSDKHOCTHbIM  FIULIOM,
YNOMHOMOYEHHOIO opraHa, OTBETCTBEHHbIM 3a NpeAoCTaBeHne MyHULMNanbHOW yCryru,
B YCTaHOBMNEHHOM MOpPsiaKe.

3.3.6. [lMCbMO YMNONMHOMOYEHHOrO OpraHa BblOaeTca 3asiBUTENO NOL Pacrnucky
nnbo HanpasnseTca eMy LOSMKHOCTHOM fMLUOM, OTBETCTBEHHbIM 3a NpeaocTaBrieHue
MYHULUMNANbHOW YCNyrn, yka3aHHbIM B 3asiBNIEHNN CNOCOOOM:

- NOCPeACTBOM MOYTOBOro OTNpaBrieHns (No agpecy, ykasaHHOMY B 3adBMNEeHUN);

- B BUOE O3MEKTPOHHOr0 [OKYMeEHTa, pasMeLLeHHOro Ha oduunanbHOM caunTe,
CCblfIKa Ha KOTOPbIN HanNpaBrisSeTCa YNOTHOMOYEHHbIM OpraHoOM 3asiBUTESTHO NOCPEeLCTBOM
3SIEKTPOHHOM MOYTbI;

- B BUAE 3NIEKTPOHHOrO [OKYMEHTa, KOTOPbIN HanpaBnseTcs YNONHOMOYEHHbIM
OpraHom 3asiBUTEN0 NOCPEACTBOM SNEKTPOHHON NOYThI.

B cnyyae npegctaBnenuns 3assneHunsa yepes MOL| nucemo HanpasnseTcs B ML
ANSA ero nepegayn 3agBuTerto, €CNN UM He YKasaH MHOM cnocob ero nonyyeHus.

3.3.7. MakcumanbHbI CPOK WCMOMHEHUs agMuHUCTpaTuBHOW npouenypbl - 30
OHEW C MOMEHTa MOSyYEeHUS [AOSMKHOCTHbIM  JIMLOM  YMOSIHOMOYEHHOrO OpraHa,
OTBETCTBEHHbIM 3a MNpefoCTaBfeHne MyHUUUNanbHOW YCNyrn, BCeX [OOKYMEHTOB
(vHbopmaumn).

3.3.8. Pe3ynbTaToOM UCNOMHEHNA aMUHUCTPATMBHOMW NpoLeaypbl SBMSETCA:

- npegcrtaBneHne nucbma, cogepxawero uHgopmaumo 06 obbekTax
HEeOBWXMMOro  WMMYLLECTBa, HaxoAduwleroca B MyHUUMNanbHOWM  COBCTBEHHOCTU
JIo3HOBCKOrO CenbcKoro MNOCeneHna U npeaHasHayYeHHoro And caadm B apeHay,
6e3B03Me3gHOoe Norb30BaHMe, a Takke 0bbekTax, noanexalmx npusaTnsayum.
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MpunoxeHue 1
K adMUHUCTPaTUBHOMY perfiameHTy

"maBe J1lo3HOBCKOro
CenbCKOro noceneHust
[ly©OBCKOro MyHULMNansHOro
panoHa

Bonrorpaackon obnactm

SAABNEHUE

Mpowy Bac npegoctaBuTb MHopMaumo 06 obbekTax HEABMXKXMMOIO MMYLLLECTBA, HAaXOASLWErocs B
MYHULMNAnNbHON cobCTBEHHOCTM JIO3HOBCKOrO cenbckoro noceneHuns [yboBcKoro MyHUMLMNANbLHOro panoHa
Bonrorpagckon obnact u npegHasHaydeHHoOro Ans coauv B apeHay, 6e3Bo3mesfiHoe nonb3oBaHue, a
Takke obbekTax, nognexawmux npmaTu3aumm

(Hy>kHOe NoAYEepPKHYTb)

O cebe coobuato:

damunusa
Nms
OT14ecTBO

[loKyMeHT, yaoCToBEPSAOLLNIA
NNYHOCTb

CsefeHusi 0 pernctpauum:

MouToBLIN agpec:

CepeHus 06 00bekTe HeBUXXMMOIo UMYLLIECTBA, NPedHasHa4YeHHOro Ans caayn B apeHay, UHdopmaums
Mo KOTOPOMY 3anpalunBaeTcs:

Llenb nonyyeHnsa nHgopmauuu:

WHdopmaLmio cnenyeT: BolAaTb Ha PYKX; HanpaBuTb Mo noyTte
(Hy>xkHOE NoaYEpPKHYTh)

Takke noaTBepXaak CBOE cornacue, a Takke cornacve npeacTaBnsieMoro MHOK nuua, Ha obpaboTky
nepcoHarnbHbIX AaHHbIX (c6op, cucTemaTM3auuio, HaKomnneHue, XpaHeHue, YTOYHeHWe (oGHOBReHwue,
M3MEHEHNE), WCMNOMb30BaHWE, pacnpocTpaHeHne (B TOM uucne nepegady), obesnuumBaHue,
GNOKNPOBaHNE, YHUUTOXEHUE MNEPCOHamNbHbIX AaHHbIX, a TakkKe WHbIX OENCTBUA, HeobXxoauMbIX ans
06paboTkMm nepcoHarnbHbIX [AaHHbIX B paMkax MNpPeAoCTaBfeHMsl oOpraHamu, OCYLLECTBNSHLUMMU
rOCylapCTBEHHYIO PErMCTPaLMio NpaB Ha HEABWXMMOE MMYLLECTBO U CAENOK C HWM, B COOTBETCTBMMU C
3akoHopaTenbcTBOM  Poccuiickon  depepaumm  rocydapCTBEHHbIX — ycnyr), B TOM  uucne B
aBTOMaTU3NPOBaAHHOM peXunme, BKIo4Yaa npuHATue peLueHvu7| Ha MX OCHOBE OpraHom, ocyuiecTenaoWLnM
rOCYAapCTBEHHYIO PErncTpauuio npaeB Ha HEABWXKMMOE MWMYLLECTBO W COEMOK C HUM, B Lensax
npesocTaBreHnsl rocy4apCTBEHHON YCNyTu.

(4ncno, mecsu, rof) (nv4Hag noanuce 3anBuTens)
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