AamMmuHucTtpaumsa JIo3HOBCKOro ceribCKOro nocesieHus
[dyb6oBckoro myHuuunanobHoro panoHa Bonrorpapckon obnactu

NOCTAHOBIJIEHUE

oT 17.05.2022 r. Ne 19

O6 yTBepXAeHMM  agMUHUCTPATMBHOIO  perfiameHTa  npegocTaBrieHUsA
MyHUUMNanbHOW ycnyru «HanpaBneHus yBefOMMEHUs O MJIAHMPYEeMOM CHoce
06beKTa KanuTanbHOro CTPOUTENbLCTBA U YBEAOMIIEHMS O 3aBepLIeHUU CcHoca
o6beKkTa KanuTanbHOro CTpoUTenbLCTBa»

B cooTtBeTcTBMM cO cTaTben 13 degepanbHoro 3akoHa ot 27.07.2010r. Ne 210-93
"O6 opraHuMsaumm npeaocTaBneHNs rocyAapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr",
PYKOBOLCTBYSAICb YCTaBoM JIO3HOBCKOrO CENnbCKOro MOCeneHns, agMuHUCTpaums
J103HOBCKOIro CenbCcKoro noceneHuns

NOCTAHOBNAET:

1.YTBEPANTD aAMUHUCTPATMBHBIA PernameHT MNpeaoCTaBAeHUs MyHMLMNAnbHON
ycnyrm «HanpaBneHnsa yBeoMIeHMS O MraHMpyeMoM CHoce oObekTa KanuTanbHOro
CTpouTENbCTBA W YBEAOMIIEHMS O 3aBEpLIEHUN CHOca OObeKkTa KanuTanbHOro
CTPOUTENbLCTBA» COMMACHO NPUIOXEHUIO.

2. PasmecTuTb HacTosiLee NocTaHOBMEHME Ha oduunanbHOM canTe JI03HOBCKOro
CeJSIbCKOro nocesieHna B UHPOPMaLMOHHO-TENEKOMMYHUKaLNMOHHOM ceTn "UIHTepHeT".

3. HacToswee noctaHoBnNeHne BCTynaeT B CUY C MOMEHTa ero obHapogoBaHus.

4. KOHTpOsb 3a BbINOSIHEHNEM MOCTAHOBIIEHMSI OCTaBNSAK 3a COOON.

maBa Jlo3HoBCKOro
CENbCKOro noceneHuns C.H. lNysaHoBa



MpunoxeHue

K MOCTaHOBIIEHUIO
afMUHUCTpaumm
INNosHoBckoro

CEeNbCKOro noceneHns
or 17.05.2022r. Ne 19

AOMMHUCTPATUBHbIN perfameHT
npeaocTtaBneHuss MyHuuunanbHou ycnyrm «HanpaBneHus ysegomneHus o
nnaHUpyeMoM CHoce OObeKTa KanuTanbHOro CTpouTeNnbCTBa U YyBeAOMIIEHUSA O
3aBepLIeHMU CHOCa 00beKTa KanuTarbHOro CTpouTesnibCTBay

1. OOwwme nonoxeHus

1.1. AOMUHUCTPATUBHBIA pernameHT NpefocTaBfeHns MyHUUMNanbLHOW YCryru
«HanpaBneHne yBedoOMSieHMA O MMaHUPyeMoM CcHoce obbekTa KanuTanbHOro
cTpouTenbCTBa W yBEAOMIIEHMS O 3aBepLIEHUM CHoca OObeKkTa KanutanbHOro
cTpouTenbcTea» npeacrasngaeT cobon HOpPMaTUBHbIN npaBoBOM aKxT,
yCTaHaBnvBawLWNA NOPAOOK NpefoCTaBfieHUs MyHUUMNanbHOW YCrnyrn, ctaHaapT
npeaocTaBneHns MyHUUUNANbHOM YCnyru (ganee no TEeKCTy — aAMWHUCTPaTUBHbLIN
pernameHT).

AOMUHUCTPATUBHBIA pernaMmeHT paspaboTaH B UensxX MOBbILWEHUA KayecTsa
npegocTaBneHns M OOCTYMHOCTU pe3ynbTaToB NpeaocTaBfieHUs—MYyHUUMNansHON
ycnyru, cosfgaHna KOM@OPTHbLIX YCIIOBUA ANA nofiydartenien MyHUuunansbHOW ycnyru u
onpefensieT CpoKN 1 nocrneaoBaTenibHOCTb AENCTBUMU (aOMUHUCTPATUBHBLIX npoueayp)
npv NpegocTaBneHu MyHUUUNansHOM yCrnyru.

AOMWHUCTPATMBHBLIN perfiameHT He pacnpoCTpaHseTCA Ha crydam cHoca
obbekTa KanuTanbHOro CTpOUTENbCTBA B LUENAX CTpouTenbCTBa HOBOrO oOb6bekTa
KanuTanbHOro CTPOUTENbCTBA, PEKOHCTPYKUMN OObeKTa KanuTanbHOro CTpOUTENbCTBA.
CHoc obbekta KanuTanbHOro CTpOMTENbCTBA OCYLWIECTBNSETCA B MNOpsAkKe,
yCTaHOBINeHHOM [fiaBon 6 [pagocTtpouTenbHoro kogekca Poccuiickon depepaunmn
(nanee - N'pK P®) ans ctpoutenscTBa O6bEKTOB KanuTanbHOro CTPOUTENbLCTBA.

1.2. CBegeHusa o 3asaBUTensx.

3asButenb — M3nYecKoe N puandeckoe NnuUo, ABMALLEECS 3aCTPONLLNKOM
NN TEXHUYECKMM 3aka3ymkom, nmnbo Mx ynorTHOMOYEHHble npeactasutenn (ganee -
3asBUTEND).

1.3. MNopsigok NHGOPMUPOBAHUS 3asBuTenen o] npeaocTaBneHnn
MYHULMNANbHON YCNyri.

1.3.1. CBeoeHnss 0 MecCTe HaxoXOeHWd, KOHTaKTHbIX TenedoHax u rpaduke
paboTbl  agMmuHUCTpauum  JIO3HOBCKOrO  cenbckoro  nocenexHvss  [y6osckoro
MyHMUMNanbHOro paroHa Bonrorpagckon obnactu, opraHu3auun, y4acTBYHOLLMX B
npeaocTaBneHNN MyHUUMMNANbHOW yCcnyru, MHOroyHKUMOHANbLHOro LeHTpa (ganee —
MoLL):

afipeCc MeCTOHaxXOXAeHWUs opraHa, NpefoCTaBnsalwWwero MyHMUMnanbHyo yCnyry:
404026 Bonrorpagckas obnactb, [lyboBckui panoH, c. JlosHoe, yn. Paboyas, g.14;

pexum paboTbl: NnoHeaenbHUK-NATHULA: ¢ 8-00 go 16-15, o6eaeHHbIN nepepbiB:
¢ 12-00 po 13-00;

TenedoH/dakc: 8 (844 58) 7-22-81;

3NeKTpoHHasa noyta: loznoe-adm@mail.ru;

odmumanbHbin canTt B ceTun WHTepHeT: «no3Hoe34.pd» (ganee — caut
nocerneHus)

NHbopmaumio o mecTtoHaxoxaeHun u rpadumkax padotel MOL] Takke MOXHO
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Nnony4YnTb C UCMNOSIb30BaHNEM FOCY4apCTBEHHON MH(OPMALMOHHOM CUCTEMbI «EAUHBLIN
noptan ceTn ueHTpoB un ogmco «Moun [JokymeHTbl» (ML) Bonrorpaackon obnactuy»
(http://mfc.volganet.ru).

1.3.2. IHdpopmauuio o0 nopsake npefocTaBneHns MyHUUMNanbHOW  yCryru
3a8BUTENb MOXET MOMy4YnThb:

HernocpeacTBEHHO B aaMUHUCTpauuu JIO3HOBCKOro  CenbCKOro nocerieHus
(MH(bOpMaLMOHHbBIE CTeHAbl, YCTHOE WHOPMUPOBAHWE MO TeNedoHy, a TakkKe Ha
NMNYHOM  NpUemMe MyHUUUNasibHbIMKA  CriyXawuMm  agMUHUCTpaumm  J103HOBCKOro
CenbCKOro nocereHus;

no no4yte, B TOM 4ucre 3nekTpoHHon (loznoe-adm@mail.ru), B cny4ae
NMMCbMEHHOro obpalleHns 3aaBuTens;

B ceTn NHTepHeT Ha oduuymanbHOM canTe JI03HOBCKOro CerbCKoro nocesieHuns
(nosHoe34.pd), Ha EguMHOM nopTane rocyaapCTBEHHbIX M MyHUUMMANbHbIX yCnyr
(cbyHKUMK), gaBnqawowemMca  egepanbHOM  rocyaapCTBEHHOM  MHGOPMaLMOHHOM
cuctemon, obecneymBaroLler nNpeaocTaBneHne rocyfapCTBEHHbIX U MYHULMNANbHbIX
ycrnyr B 3reKTpOHHOW dopMe (ganee — EOuHbIMG nopTan rocyaapCTBEHHbIX WU
MYHUUMNAnbHbIX ycryr) (Www.gosuslugi.ru).

2. CTaHAapT NpeaocTaBrieHUss MyHULMNANbLHOW yCnyru

2.1. HaumeHoBaHne MmyHMUUNansHOW yCnyru.

HavmeHoBaHMe MyHuuMnanbHOW ycnyru: «HanpasneHne yBedoOMIiEHUA O
nnaHMpyeMoM CHoce OObekTa KanuTanbHOro CTpOUTENbCTBA W yBEOOMIEHUS O
3aBepLUeHMM cHoca 06bekTa KanuTanbHOro CTPOUTENBCTBAY.

2.2. OpraHbl 1 opraHusaumu, y4acTByrloLmMe B NpegoCcTaBeHMM MyHMUMNansHOM

ycnyru.

2.2.1. OpraHoMm, npefoCTaBNSAKLWMM  MYHUUMNANbHYO  YCrnyry, siBRAsieTcs
aaMUHUCTpauunsa JI03HOBCKOrO CeribCKOro noceneHus (ganee — YnosIHOMOYEHHbIN
opraH).

2.2.2. MNpn npepocTaBneHNN MyHULMMNANIbLHOW YCNYyrn YMNOMHOMOYEHHbIN OpraH
B3aMMOENCTBYET C OpraHamMmu BfiacTu U opraHusaunamun B nopsiake, npegyCMoTpeHHOM
3akoHogaTenscTBoM Poccunckon denepaumn.

2.2.3. MexxBegoMcTBEHHOE MHJOPMaLIMOHHOE B3aumMoadencTemne B
npeaocTaBneHN MyHUUMNAaNbHOW yCrnyrn OCYLLEeCTBMSIETCH B COOTBETCTBUU C
TpeboBaHnamn degepansHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaumu
npeaocTaBneHNsa rocyaapCTBEHHbIX U MyHULMNAnbHbIX ycnyr» (ganee - deaepanbHbIi
3akoH Ne 210-d3).

2.3. PesynbTaT npegocTaBneHns MyHUUMnanbHOW ycnyru.

PesynbTtaTtomM npeaocTaBneHnsa MyHULMNanbHOW yCryru SBnseTcs:

Mpu paccMoTpeHWn yBeAOMIEHWS O NNaHMPYEMOM CHOCE O6beKTa KannTanbHOro
cTpouTenbcTBa (ganee - yBedOMSIEHME O [MfaHMPYeMOM CHOCe) pe3ynbTaToM
npeaocTaBeHnss MyHULMNanbHOW YCINyru SABrseTca:

- obecrneyeHne pasmMelleHna YyBeOOMSIEHUA O MraHMpyemMoMm CHoce U
AOKYMEHTOB, He0oOXOAuMMbIX ANs NpedoCTaBneHnss MyHUUMnanbHOW  ycryru, B
rocygapCTBEHHON WHMOPMAaLMOHHON cucteMe obecneyeHnss rpagoCcTpOUTENBHOMN
aeatenbHocTu (oanee - FTMCOrQ);

- OTKa3 B obecrneyeHnn pasMelleHus yBeAOMIIEHUS O NSIaHMPYEMOM CHoOce B
rnmcorm.

Mpn paccMmoTpeHun yBeaOMIIEHMS O 3aBepLUEeHUN CHOCa OObekTa KanuTanbHOro
cTpouTenbcTBa (ganee - YyBeOOMNIEHME O 3aBeplUeHMM CHOoca) pesynbTaToM
npeaocTaBrieHnss MyHULMNanbHOW YCNyrn BnseTcs:

- obecneveHne pasmeLleHnsa yBeaomreHns o 3aBepLueHun cHoca B T’MCOIT.

2.4. Cpok npeaocTaBneHnst MyHULMNanbHON YCnyri:

- CO OHS NoNy4YeHns yBeAOMIEHUS O NNaHMpyeMoM CHoce — 7 pabounx gHew;
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- CO [HSA NONyYeHNs yBeAOMIIEHUS O 3aBepLUEHNN CHoca — 7 pabo4vnx gHen.

2.5. MNpaBoBble OCHOBaHMA 4NS NPeLOoCTaBneHns MyHULMNANsHOM YCIyru.

lMpepocTtaBneHne MyHULMNANbHOW YCyrn OCyLLEeCTBNSETCH B COOTBETCTBUM CO
crnegylwnmMm HOpMaTUBHBIMU NPABOBbLIMUY aKTaMM:

- KoHctntyumsa Poccuiickon ®depepaummn  («Poccuiickaa raseta», Ne 237,
25.12.1993);

- MpapocTpoutenevHbin Kogekc Poccuinckon depepaumm ot 29.12.2004 Ne 190-
®3 («Poccuiickas raseta», Ne 290, 30.12.2004, «CobpaHue 3akoHOAaTenbCTBa
Poccuiickon ®depepaunny, 03.01.2005, Ne 1 (4actb 1), ct. 16, «[lMapnameHTtckas
raseta», Ne 5-6, 14.01.2005);

- ®egepanbHbin 3akoH oT 06.10.2003 Ne 131-03 «O6 o06wux npuHUMNax
opraHmsaumm MecTHoro camoynpaeneHus B Poccuiickon ®Pepepaumm» («CobpaHue
3akoHogaTtenbcTBa Poccuiickon ®egepauumy», 06.10.2003, Ne 40, cT. 3822);

- ®epepanbHbi 3akoH OT 27.07.2006 Ne 152-d3 «O nepcoHarnbHbIX OaHHbIX»
(«Poccuinckass  razeta», Ne 165, 29.07.2006, «CobpaHue 3akoHogaTenbCTBa
Poccuiickon ®depepauuny, 31.07.2006, Ne 31 (1 4.), ct. 3451, «[lapnameHTckas
rasetar, Ne 126-127, 03.08.2006);

- begepanbHbin - 3akoH  oT  27.07.2010 Ne 210-d3 «O6 opraHusaumm
npeaocTaBneHns  rocyfapCTBEHHbIX W MyHuuMnanbHbix — ycnyr»  («CobpaHue
3akoHopaTtenbcTBa Poccuickon ®epnepauuny», 2010, Ne 4179, cT1. 31);

- ®epepanbHbii 3akoH 0T 06.04.2011 Ne 63-d3 «O6 anekTpOHHOW noanucK»
(«MapnameHTckaa raseta», Ne 17, 08 - 14.04.2011, «Poccuiickaa raseta», Ne 75,
08.04.2011, «CobpaHue 3akoHogaTenbctBa Poccuiickon ®epepauuny», 11.04.2011, Ne
15, cT. 2036);

- noctaHoBneHue [paButenbctea Poccuinckon depepaumm ot 25.08.2012 Ne
852 «O6 yTtBepxaeHun [lpaBun MCNONb30BaHUA YCUNIEHHOW KBanuUuMpoBaHHOM
9NEeKTPOHHOM nognucu npu  obpalleHun 3a MNoflyYeHUneM rocyapCTBEHHbIX U
MYHAUMNANbHbIX YCAYr W O BHECEHUM wu3aMeHeHnss B [lpaBuna paspabotkn wn
YyTBEPXAEHUS aQMUHUCTPATMBHbBIX PEernameHToB MNpeaocTaBneHna rocyaapCTBEHHbIX
ycnyr» («Poccunckasa raseta», Ne 200, 31.08.2012, «CobGpaHue 3akoHoaaTenbCTBa
Poccunckon ®egepaunny, 03.09.2012, Ne 36, c1. 4903);

- noctaHoerneHue [paButensctea Poccuinckon depepaumm ot 26.03.2016 Ne
236 «O TpeboBaHUAX K NPenoCTaBNEHUIO B 3NIEKTPOHHON dOpMeE roCyAapCTBEHHbIX U
MyHUUMnaneHblX ycnyr» (OduynanbHbIn MHTEPHET-NOpPTan MNpaBoOBOM WH(opMaunn
http://www.pravo.gov.ru, 05.04.2016, «Poccunckas raseta», Ne 75, 08.04.2016,
«CobpaHue 3akoHopgaTtenbctBa Poccuinckon Pepepauuny», 11.04.2016, Ne 15, cr.
2084);

- noctaHoBneHue [llpaButenbctBa Poccuinckon ®epepauumn ot 26.04.2019 Ne
509 «O6 yTtBepxaeHun TpeboBaHUI K COCTaBY M COAEPXaHUIO MPOEKTa opraHM3aumnm
paboT no cHocy obbekTa KanutanbHOro crtpoutenscTBa» (OduumanbHbIi UHTEPHET-
noptan npaBoBon WHdopMauun http://www.pravo.gov.ru, 30.04.2019, «CobpaHue
3akoHogaTtenscTBa Poccuickon ®epepauuny», 06.05.2019, Ne 18, cT. 2245);

- Npuka3 MuHucTepcTBa CTPOUTENBLCTBA U XUMULLHO-KOMMYHaNbHOMo X03ancTBa
Poccuiickon ®epepaumm ot 24.01.2019 Ne 34/np «O6 yTBepxaeHun copm
yBEOMSIEHUA O MMaHMpyemMoM CHoce obbekTa KanuTanbHOro CTPOUTENbCTBA M
yBEAOMSIEHMA O 3aBeplleHun CcHoca obbekTa KanuTanbHOro CTpoOUTENbCTBA»
(OdbuumanbHbId MHTEpPHET-NOPTan npaBoBon WHdopMauun http://www.pravo.gov.ru,

22.02.2019);
- YcTtaB JI0O3HOBCKOIo ceribCkoro noceneHus.
2.6. VlcuepnbiBatowmm nepevyeHb OOKYMEHTOB, HeobXxoaANMBbIX ans

npeaocTaBneHns MyHULMNAIbHOW YCYTri.

2.6.1.B uensax ob6ecnedyeHns pasmewenms B [VCOIQ yesegomneHus o
nnaHMpyemMoM CHoCe 3asBUTENb CaMOCTOATENbHO NpeacTaBnseT:

1) yBegoMneHne O nrnaHupyemMoM cCHoce no qoopMme, YTBEPXOEHHOW MpuKasoMm
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MuHucTEpCTBa CTPOUTENLCTBA WU KUMULLHO-KOMMYHanNbLHOro xo3snctea Poccuinckon
depepaumm ot 24.01.2019 Ne 34/np «O6 yTBepxaeHun ¢oOpM yBEAOMIIEHMIA O
NnIaHMPyeMOM CHOCe OObekTa KanuTanbHOro CTPOUTENbLCTBA WM YyBEOOMIIEHUS O
3aBeplUeHMM cHoca OObekTa KanuTanbHOro cTpouTenbCTBa» (ganee — npukas
MuHcTposi Poccun o1 24.01.2019 Ne 34/np);

2) pesynbtatel M Martepuanbl obcnegoBaHns  obbekTa  KanuTanbHOro
CTPOUTENBLCTBA (3a UCKMIOYEHNEM CIlyYaeB, YKasaHHbIX B NyHkTax 1 - 3 yactu 17 ctatbu
51 T'pK PO);

3) NpoeKT opraHu3aumm paboT No CHocy ob6bekTa KanuTarbHOro CTPOUTENbLCTBA
(3a ncknoyeHnem cny4yaeB, yka3aHHbIX B nyHKTax 1 - 3 yactu 17 ctaten 51 NpK PO).

2.6.2. B cny4yae HenpeactaBfieHNA OOKYMEHTOB, yKa3aHHbIX B NOAMyHKTax 2, 3
nyHKTa 2.6.1 HacTosiwero agMUHUCTPATUBHOIO perriameHTa, YNOfIHOMOYEHHbIN OpraH
3anpalumBaeT uxX y 3asaBuUTens.

2.6.3. 3asButenb B uenax obecnedeHns pasmewennsa B NMCOI ysegomnenuns
O NfaHUpPyeMoOM CHOCe Brnpase NnpeacTaBuTb N0 COBCTBEHHOM MHULMATMBE crieaytouime
AOKYMEHTbI:

1) npaBoycTaHaBnMBalLMe JOKYMEHTbI HA 3EMESbHbIN Y4acToK, B Cnyyae, ecnv
npaBa Ha Hero 3aperucTpupoBaHbl B EOWMHOM rocygapCTBEHHOM — peecTpe
HeaBWXUMOCTN;

2) NnpaBoycTaHaBnuearoLune OOKYMEHTbI Ha o0ObekT KanuTanbHOro
CTPOUTENbLCTBA, NoOAfMeXawun CHOCYy, B Chnyyae, e€ecnu npaBa Ha Hero
3aperucTpupoBaHbl B EQMHOM rocynapCTBEHHOM peecTpe HeABMXUMOCTN;

3) BbINMCKY M3 EQWHOro rocyaapCTBEHHOro peecTpa  puandeckux nuy o
OPMONYECKOM Nunue, ABMNSOLLEMCS 3asiBUTENEM,;

4) BbinCcKy M3 EOWHOro rocygapCTBEHHOrO  peectpa  MHAMBUAOYaNbHbIX
npeanpuHumatenen o6  vHAMBMAYyanbHOM  MpeanpuHuMarene,  ABNSAOLEMCS
3asiBUTENEM.

[okyMeHTbl (MX KOMMW Unn CBedeHus, codepXallnecss B HUX), yKasaHHble B
HacTOSILLEM MYyHKTe, 3anpaluMBaloTCA YNOSIHOMOYEHHBIM OpraHOM B rOCyAapCTBEHHbIX
opraHax, B pacrnopsiKeHuUu KOTOpbIX HAXOOATCA YKa3aHHble JOKYMEHTbI, B Cly4Yae, ecnm
3asiIBUTENb HE NPeaACcTaBuUn yKasaHHble JOKYMEHTbl CAMOCTOSATENBHO.

2.6.4.B uensax obGecnedyeHns pasmewenHms B [VCOIQd yesegomneHus o
3aBepLleHnMn CHoca 3adBUTENb CaMOCTOATENbHO NpeacTaBnsaeT yBeLOMIIEHME O
3aBeplleHun cHoca no dopme, yTBepXaeHHOW npuka3oMm MwuHcTpos Poccum ot
24.01.2019 Ne 34/np.

2.7. OTBETCTBEHHOCTb 32 [JOCTOBEPHOCTb W MOSIHOTY npeacTaBnseMblX
CBEAEHUA W [OOKYMEHTOB, SBMISIIOLWMXCA OCHOBaAHMEM AN NpefocTaBrieHus
MYHUUMNANbHOM yCnyru, Bo3raraeTcs Ha 3asBuTens.

2.7.1. YNONHOMOYEHHLIN OpraH He Bnpaee TpeboBaTh OT 3asBUTENS:

2.7.1.1. npeacrtaBneHna [OOKYMEHTOB UM WHGOPMauun WM OcCyLlecTBreHNs
AENCTBUIA, nNpeaCcTaBNeHne WM  OCYLLECTBIIEHME KOTOPbIX HEe nNpeaycMoTpeHo
HOPMaTUBHLIMW MPAaBOBbLIMU aKTaMW, PerynupyowmMmMmm OTHOLLEHUS, BO3HUKalOLWMe B
CBS3M C NpegocTaBneHnemM MyHULMNanbHbIX YCyr;

2.7.1.2. npegctaBneHna OOKYMEHTOB M MH(OpMaLMK, KOTOpble HaxOOATCs B
pacrnopsikeHUn  opraHa, nNpPefoCTaBNSAKWEro  MyHUUMNANbHYK  YCIyry,  MHbIX
rocygapCTBEHHbIX OpraHos, OopraHos MECTHOro camoynpasreHuns nn6o
NnoaBEeLOMCTBEHHbLIX  FOCYAApCTBEHHbLIM  OpraHam  uUAM  opraHaMm  MeCTHOro
camoynpaBfeHns opraHu3aumMin B COOTBETCTBMM C HOPMaTMBHbLIMW NPAaBOBLIMU akTamu
Poccunckon ®egepaumm, HopMmaTMBHLIMW NPAaBOBLIMKN akTamu Bonrorpaackon obnactu,
MYHUUMNANbHLIMU NPAaBOBbLIMU akTaMK, 3a UCKMOYEHNEM OOKYMEHTOB, BKIHOYEHHbIX B
onpeaeneHHblin Yactbto 6 ctatbh 7 PepepanbHoro 3akoHa Ne 210-d3, nepedveHb
AOKYMEHTOB. 3asBuTenb BnpaBe NpeacTaBUTb YKasaHHble JOKYMEHTbl U MHOpMaLuio
no cobCTBEHHON MHMLMATUBE;

2.7.1.3. ocyLieCcTBNeHMs OENCTBUN, B TOM 4YuCrie COrnacoBaHumn, HeobXoamMMbix
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ANA  MOnyvYeHus TOCYAapCTBEHHbIX W MyHUUMNAanbHbIX YCRyr M CBSA3AHHbIX C
obpalleHnemM B MHble rOCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMoOyrnpaBfeHus,
opraHmsaumn, 3a WCKMIOYEHMEM MOMy4YeHUs YCNyr W MoryvyeHus OOKYMEHTOB W
WHpopmauun, npenocTaBNseMbIX B pe3yfbTaTe NpeaocTaBfeHUs Takux  YCnyr,
BKMIOYEHHbIX B  MepeyveHb, YTBEPXAEHHbIn HOPMAaTMBHbLIM  MPaBOBbIM  aKTOM
npeacTaBUTENbHOIO opraHa MEeCTHOro CaMoyrnpaBfeHus;

2.7.1.4. npeacraBneHna [LOOKYMEHTOB M WHopMauun, oTcyTcTBMe u (1nn)
HEeJOCTOBEPHOCTb KOTOPbIX HE YyKa3blBannCb Mpu NepBOHavyanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMMbIX ANA npefocTaBfeHus MyHuuunansHoOW ycnyru, nnbo B
npeaocTaBneHNN MyHULMNANBbHON YCNyru, 3a UCKIYEHNEM CReayLNX Cnyvaes:

- N”3MeHeHne TpeboBaHUN HOPMATUBHBLIX MPaBOBbIX AaKTOB, KacatoLMXCS
npeaocTaBneHNs MyHUUUNANbHOM YCryri, nocne nepeoHavyanbHOW Nogayun 3asiBrieHus
O NpefocTaBNeHNN MyHULUMNANbHON yCnyru;

- Hannume owmnboK B 3aABNEHNN O NPeaoCTaBNEHNUN MyHULMNANBHOW YCNyru u
AOKYMeHTax, MOAaHHbIX 3asiBUTenemM nocne nepBoHayanbHOro oTkasa B Mpueme
AOKYMEHTOB, HeobXxoauMMbiX ANA NpefoCTaBfieHUs MyHWUMNanbHOWM ycnyrk, nubo B
npegocTaBneHnn MyHULMNANbHOW YCIYrn U HE BKITOYEHHbIX B NPeACTaBEHHbIN paHee
KOMMEKT AOKYMEHTOB;

- UICTeYEeHMe CpoKa OeNCTBUSA OOKYMEHTOB UIM U3MEHeHne MHopmaunn nocre
nepBOHa4YanbHOro oTkasa B NpMeMe AOKYMEHTOB, HEOOXoANMbIX ANs NpeaoCcTaBeHns
MyHULMNANbHON ycnyru, nmbo B NpegocTaBNeHnn MyHUUMNanbHON yCnyru;

- BbiIBNEHWE  OOKYMEHTanbHO  noATBepXAEHHoro  cakta  (MpM3HaKoB)
OLMBOYHOro MNU MNPOTMBOMpPAaBHOro AencTeusa (6e3nencTBnd) OOMKHOCTHOrO nuvua
opraHa, NpeaoCTaBnALWEro MyHUUUNANbHY YCyry, MyHUUMNAnbHOro Cryxaliero,
paboTHuka M®L|, paboTHMKa opraHuMsaunn, NpegycMoTpeHHon Yacteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, npu nepBoHayanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMMbIX ANA nNpefocTaBfeHns MyHuuunansHoOW ycnyru, nnbo B
npeaocTaBneHNN MyHUUMNANbHOW YCIyrn, O YeM B MUCbMEHHOM BMAEe 3a NOAMNUCHIO
PpyKOBOAUTENSA oOpraHa, NpeaocTaBsoWero MyHUUMNAnbHY YCNyry, pykoBoauTens
M®Ll npu nepBoHayanbHOM OTKa3e B MpuUeEME [AOKYMEHTOB, HeobXxoaumbix AN
npeaocTaBneHns  MyHUUMNanbHOW ycnyru, nuvbo pykoBoOUTENS  OpraHu3auuu,
npegycMoTpeHHon dactbto 1.1 ctatbm 16 depgepanbHoro 3akoHa Ne 210-93,
yBeoOMNsSeTca 3asBUTeNb, a Takke TMNPUHOCATCA W3BMHEHUA 3a [A0CTaBfEeHHble
HeygobcTBa.

2.7.1.5. npegocTtaBneHnsa Ha ByMaxXHOM HOCUTESNEe AOKYMEHTOB M MHopmMaumn,
3NEKTPOHHbIE 06pa3sbl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yacTn 1 ctatbn 16 PeaepanbHoro 3akoHa Ne 210-3, 3a UcknoYeHnem criyyaes, ecnm
HaHeCeHne OTMETOK Ha Takme AOKYMEHTbl NIMBo NX n3bATne ABNAeTCA Heob6XOoaAMMbIM
yCrioBuem npeaocTaBneHnss MyHUUMnanbHOW YCyrn, U UHbIX CryvyaeB, YCTaHOBMEHHbIX
dheneparnbHbIMY 3aKOHaMM.

2.7.2. YBeJoMIeHMe O NNaHMpyeMoM CHOCe, yBeJOMMIEHME O 3aBepLUEHUM CHOCca
nogaetca 3asBuTeneMm (ero ynosIHOMOYEHHbIM NpeacTaBuTeneMm) Ha OGymaxHoM
HOCUTene NocpeacTBOM fMYHOrO obpalleHns B YNOSTHOMOYEHHbIW OpraH, B TOM 4ucre
yepe3d MOL, nnbo HanpaBnseTca B yNOMHOMOYEHHbIA OpraH NocpeacTBOM MOYTOBOro
oTnpasneHusa nnn EguHoro noptana rocyaapCTBEHHbIX M MyHULUNAMNbHBLIX YCIYT.

2.7.3. YBegoMneHune o nnaHMpyeMom CHOCE U OOKYMEHTbI, Mpunaraemble K HeMmy,
yBeJOMSIeHNe O 3aBeplUeHMM cHoca MoryT ObiTb HanpasneHbl 3asBuUTENeM B
YNOSTHOMOYEHHbIN OpraH B (hOpMe 3MNEKTPOHHbIX LOKYMEHTOB, MOAMWCAHHbLIX MPOCTOM
3MEKTPOHHOM NOANUCBbID U (UNN)  YCUIIEHHOW KBanUMUUMPOBAHHOW 3NEKTPOHHOWN
nognuceto (ganee — KBanuMUMpOBaHHaA NOAMUCH), MOCPEACTBOM 3NEKTPOHHOrO
HocuTena n  (UNKM)  UHAOPMALMNOHHO-TENIEKOMMYHUKALMOHHON  ceTu  obuiero
nonb3oBaHWA, BKNoYass ceTb WHTepHeT, B COOTBETCTBMM C LEWCTBYIOLLMM
3aKoHOOaTeENbCTBOM.

2.8. NcuyepnbiBaowmm nepeyeHb OCHOBAHUW 1Sl OTKa3a B NpYeme LOKYMEHTOB,



Heobxo4MMbIX A58 NpeaoCTaBNeHNA MyHULMNANIbHOW YCyTrn.

OcHoBaHuA Ona oTkasa B NpuMeMe [OOKYMEHTOB, Heobxoaumbix Ang
npeaocTaBneHns MyHULMNAaIbHOW YCIYr:

1)B pesynbTate nMpoBepKU KBanUUUMPOBAHHOW  MOAMUCU  BbIABMEHO
HecobnioaeHne yctaHoBMEHHbIX cTaTben 11 depepanbHoro 3akoHa oT 06.04.2011 Ne
63-®3 «O6 anekTpoHHOW nognucu» (aanee - ®egepanbHbli 3akoH Ne 63-P3) ycnosuii
npu3HaHMa ee [OEeNCTBUTENbHOCTU, B crydyae obpalleHus 3a npegocTaBfneHneMm
MYHULMMNANbHOW YCNyrn B 3r1IEKTPOHHOM (DOpME;

2) yegoMrneHMe O NNaHUPyeMOM CHOCE U OOKYMEHTbI, npuraraemble K Hemy,
yBeOMJIEHNE O 3aBepLUEeHUN CHOCa NoAaHbl B HEYMNOSTHOMOYEHHbI OpraH;

3) yBeOMMieHne O nnaHupyemMoMm CcHoce nnbo yBedoOMMeHME O 3aBepLleHUn
CHOCa He CcooTBeTCTBYeT dopme, yTBepXaeHHon npukaszom MwuHcTposs Poccun ot
24.01.2019 Ne 34/np.

2.9. NcyepnbiBaowmm nepevyeHb OCHOBAHWA ONA NPUOCTaHOBMEHNA UM OTKasa
B NpefoCTaBneHnm MyHUUUNansHOM yCryru.

29.1. Cpok npegocTaBneHUss MyHUUMNANbHOW YCyrM npu nocTynneHun
yBEAOMSIEHNA O MNfaHMPYEMOM CHOCe npuoCTaHaBnNMBaeTCcs B Chnyyae, ecnu
3asiBUTENeM He npeacraBrieHbl JOKYMEHTbI, yKa3aHHble B NoAnyHKTax 2, 3 nyHkTa 2.6.1
HacTosLLero agAMUHUCTPATUBHOIO perfaMmeHTa.

2.9.2. OcHoBaHus AN NPUOCTAHOBMNEHUS nNpefoCTaBNeHns MyHULMNnansHOu
yCryrv npu NocTynneHum yBeAOMIIEHUS O 3aBepLUEHN CHOCa OTCYTCTBYIOT.

2.9.3. OcHoBaHusAIMM Onsa oTka3a B obecneyeHun pasmewenna B TMCOIQ
yBEIOMSIEHNSA O MMaHMPYEMOM CHOCE U OOKYMEHTOB, YKa3aHHbIX B MOAMyHKTax 2, 3
nyHKTa 2.6.1 HacTosLWero agMMHUCTPATUBHOIO pernamMmeHTa, ABnaTCs:

- OTCYTCTBUE JOKYMEHTOB, NPeAyCMOTPEHHbIX NMyHKTaMn 2.6.1, 2.6.3 HacTosLero
aIMUHUCTPATUBHOIO perfamMeHTa W He npeacTaBrfeHHbIX 3asiBUTENneM Mo 3anpocy
opraHa MeCTHOro camoynpasneHus. HenonyyeHve (HecBoeBpeMeHHOEe Mony4YeHue),
yKasaHHbIX B NyHKTe 2.6.3 HacTosiwero agMUHUCTPATUBHOIO perfiaMeHTa LOKYMEHTOB,
3anpoLLEHHbIX B paMKaxX MeXBeJOMCTBEHHOIO MH(POPMALNOHHOIO B3aUMOAENCTBUS, HE
SBIISIETCA OCHOBaHWEM [f151 OTKa3a B NpeoCcTaBfieHUU MyHULMNAbHON YCIyru;

- CHOC ObbekTa KanuTanbHOro CTPOUTENbLCTBA MMAHUPYETCA Ha OCHOBaHWUU
peLlleHns nuua, He ABNALLErocs 3aCTPONLLNMKOM N TEXHUYECKUM 3aKa3unKoM;

- yBeJOMIeHMEe O MNNaHUpyeMOM CHOCe MOAaHO WNU HanpasfeHo NULOM, He
ABNSAOWNMCS  3aCTPOMLLUMKOM UMM TEXHUYECKMM  3aKkasyumkom, nmnbo  ux
YNONMHOMOYEHHbIM NpeacTaBuTeNnem;

- yBEOOMIIEHME O MNSIAHUPYEMOM CHOCE MOJAHO MeHee 4YeM 3a ceMb paboumx
AHeN 0 Hayarna BbINOMHeHUs paboT No CHocy o6bekTa KanuTanbHOro CTPOUTENLCTBA;

- yBEAOMIIEHME O MNNIAHUPYEMOM CHOCe TMOA4aHO B OTHOWeEHUn obbekTa
KanuTanbHOro CTPOUTENbCTBA, KOTOPbIN UMEET MPU3HaKM CamMOBOSIbHON MOCTPONKU. B
cnyyae oTkasa B npedocTaBfeHnn MyHUUMNanbHOW ycryru no AaHHOMY OCHOBaHWUIO
3asBuUTENb BrpaBe 0OpaTUTLCA C yBeJOMSEHWEM O NfaHMpyeMOM CHOCE MOBTOPHO,
€Cnn BCTYNWUNO B 3aKOHHYHO CUNY pelleHne cyaa ob oTkase B y4OBNETBOPEHMM UCKOBbIX
TpeboBaHMn O CHOCE CaMOBOJSIbHOM MOCTPONKN UM €€ NpUBESEHUM B COOTBETCTBUE C
yCTaHOBMEHHbIMY TpeboBaHUAMY;

- yBeOMIIEHME O MNIaHUPYEMOM CHOCe TMOA4aHO B OTHOWeEHun obbekTa
KanuTanbHOro CTPOWUTENbCTBA, KOTOPbIA PacnofioXeH B rpaHuuax 30H C 0cobbiMun
YCITOBUAMU UCNOSIb30BaHUSA TEPPUTOPUN;

- yBEQOMIIEHME O MNIIAHUPYEMOM CHOCE TMOA4aHO B OTHOWeEHUn obbekTa
KanuTarnbHOro CTPOUTENbCTBA, KOTOPbIN ABNAETCA 06bEKTOM KyNbTYPHOro Hacneans;

- yBeIOMIIeH/E O NIlaHMPyeMOM CHOCe ModaHo B Lensax CTpouTenbCcTBa HOBOIO
obbekTa KanuTanbHOrO CTPOUTENbLCTBA, PEKOHCTPYKLUMM OOBbEKTa KanutanbHOro
CTpouUTenbLCTBA.

2.9.4. OcHoBaHus OnNga OTKa3a B obecnevyeHun pasmelleHust yBeoOMISIEHUSI O
3aBepLueHumn cHoca B TMICOIM oTcyTCTBY!HOT.



2.10. MNMepeyeHb ycnyr, HeobxoauMMbIX U obs3aTenbHbIX ANs NpeaocTaBneHns
MYHAUMNANbHON yCryrn, B TOM 4uCfe CBeOeHUs O [OKYMEHTe (OOKyMeHTax),
BbldaBaeMOM (BblJaBaeMbIX) OpraHn3aumsaMmn 1 ynosiHOMOYEHHbIMU B COOTBETCTBUMU C
3akoHogatensctBoM Poccuiickon  ®depepauum  akcrieptamu,  y4yacTBylOLWMMWU B
npeaocTaBneHNN MyHULMNANbHON yCyru.

2.11. MyHuumnanbHag ycnyra npegocrasnsietcs 6ecnnaTHo.

2.12. MakcumarbHbIM CPOK OXUAAHUA B ovepenn npu nogade yBedOMIIEHUS O
nnaHWpyemMoM CHoce, YBeOOMSIEHUSI O 3aBeplueHUM cHoca W npu  NonyvyeHun
pes3ynbTata npefocTaBneHuss MyHUUUnanbHOM yCryri.

MakcumarnbHbIi CPOK OXMAAHUS B o4vyepean npuv nogaye YyBeAOMIIEHUS O
nnaHMpyemMoM CHOCe, YBEAOMIIEHMS O 3aBepLUeHUMM CcHOca W Mpu  MOfyvYeHuu
pesynbTata NpeaoCcTaBNeHNs MyHULUMNANbHOM YCyrn He AOSbKeH npesblwaTtb 15
MUHYT.

2.13. CpokK perucTpaumm JOKYMEHTOB COCTaBNAeT:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 15 MUHYT;

-Npy  NOCTYNSIEHUN YBEOOMSIEHUS O [MMAaHUPYEMOM CHOCE W [JOKYMEHTOB,
npunaraemblXx K Hemy, YBEAOMSIEHUS O 3aBepLUEHUM CHOCa MO MoyTe, ANEKTPOHHOM
noyTe, nocpeacTBoM EQMHOro noptana rocyfapCTBEHHbIX U MyHULMNAbHbIX YCIYTr Unn
yepesd ML — 1 pabounin oeHb.

2.14. TpeboBaHus K NoMeLLEeHUsM, B KOTOpPbIX npenocraBnseTcs
MyHUUMNanbHasa ycnyra, K 3any OXuaaHusa, mMectam Ons 3anofiHeHUsa 3asiBNeHun o
npeaocTaBNeEHNN MyHULMNANbHOW yCryrn, MHpOPMaUNOHHBIM CcTeHaAam ¢ obpasuamm
MX 3anoSsiHeHUs W nepevyHeM [JOKYMEHTOB, HeobxoOouMbIX ANfs npefocTaBrieHus
MYHUUMNANbHON YCNyru, B TOM 4Yucne K obecneyvyeHuto OOCTYNHOCTU ANs MHBaNWOoB
yKa3aHHbIX 00bEKTOB B COOTBETCTBUM C 3aKoHOoAaTeNbLCcTBoM Poccunckon ®epepaunm o
coumaribHouM 3awmTe MHBannaos.

2.14.1. TpeboBaHna K MOMELUEHUsIM, B  KOTOPbIX  NpeaocTaBnseTcd
MyHMUMNanbHasa ycnyra.

lMomelleHns, B  KOTOpPbIX MpPedoCTaBNAeTCdS  MyHUUMnanbHas  ycnyra,
obecneunBaloTca HeoOXoAUMbIMM AN NPefoCTaBneHMs MYHULMNAnbHON  YCRyru
obopynoBaHMeM (KOMMblOTEPaAMK, CPeaCcTBaMU CBSA3WN, OPrTEXHUKOW), KaHLENApCKUMMU
NPUHAANEXHOCTAMMU, MHPOPMAUMOHHBIMU U CNPABOYHBIMW Martepuanamn, HarnsgHowm
MHopMaUMER, CTYNbSAMU U CTONAMM).

MomeleHns ynonHOMOYEHHOro opraHa AOSTKHbl COOTBETCTBOBATL CaHUTAPHbLIM
npasunam CI1  2.2.3670-20 «CaHunTtapHo-anugemuonornyeckne TpeboBaHus K
yCcrnoBusiM Tpyga», YTBEPXOEHHbIM MNOCTaHOBNEeHNneM [NaBHOro rocygapCTBEHHOMO
caHuTapHoro Bpada Poccuinckon ®depepaumm ot 02.12.2020 Ne 40, u 6biTb
o6opyaoBaHbl cpeacTBaMM MOXaPOTYLLEHUS.

Bxoa v BbIxog M3 nomeLleHnn obopyaytoTcs COOTBETCTBYIOLLMMU YKa3aTeNaMN.

Bxog B ynomHOMO4YeHHbI opraH obopyayeTcs WMH(OpMaUMOHHOW Tabnuykown
(BbIBECKOM), coaepxawen WHPOPMAUUI O HaUMEHOBAHWUWU, MECTE HaxXOXOAEHUA W
pexume paboTbl.

KabuHeTbl  obopyayloTca  MHGOPMAUWOHHOM  Tabnumykomn (BbIBECKOMW),
cogepxatien HPopMaLUuio 0 HaMMeHOBaHUN YNONTHOMOYEHHOIO opraHa (CTPYKTYPHOro
nogpasgeneHuns), ocyLecTBNAOLLEro NnpegocTaBneHme MyHUUUnansHOM yCryru.

2.14.2. TpeboBaHuA kK MeCTaM OXMUOAHUS.

MecTta oXugaHua [OOMKHbI COOTBETCTBOBATb KOMMOPTHLIM YCIOBUAM 1S
3aaBUTENEN U ONTUMArbHBIM YCNOBUAM pPaboTbl CrneuManucToB YNOSIHOMOYEHHOro
opraHa.

MecTta oxugaHusa [OOMKHblI ObiTb 06OpPYyAOBaHbl  CTYNbAMW, KpecenbHbIMU
ceKUuMAMMU, CKaMbSMMU.

2.14.3. TpeboBaHus K MecTam npruema 3asBUTENEN.

Mpuem 3asBuTEnen OCyLIECTBNSAETCA B CneuuarnbHO BblAESNEeHHbIX ANs 3Tux
uenen nomeLleHusIX.



Kaxxgoe paboyee mecto cneynanumctoB YNOSIHOMOYEHHOIO opraHa JOSMKHO BbITb
obopyaoBaHO MepcoHanbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbKO — [ocTyna K
Heobxo4MMbIM  MHOPMALMOHHBLIM 6a3amM [OaHHbIX, nevaTalwmM U KOMUPYLWMM
yCTpoucTBam.

Mpu opraHusauumn pabodmx MecT OoSmkHa OblTb NpeaycMoTpeHa BO3MOXHOCTb
cBobOAHOro BXo4a M BbIXo4a CneunanuctoB YNosIHOMOYEHHOrO opraHa M3 NoMeLLEeHNs
npu He0BXO4MMOCTMW.

Mecta cgaum 1 nonyvyeHns [OOKYMEHTOB 3adABUTENsMU, MecTa [Ans
WHpopMMpoBaHMA  3asBUTENen U 3anofiHeHuss  HeobxoOuMbIX  LOKYMEHTOB
obopyaytTca cTynbamMu (Kpecnamm) n ctonamm n obecneymsarotca nucyen Gymarom u
NMMCbMEHHbBIMWN NPUHAANEXHOCTAMMN.

2.14 .4, TpeboBaHUA K MHPOPMALMOHHBbIM CTEHAAM.

B nomelleHnsix ynonHOMOYEHHOrO opraHa, npegHasHayeHHbIX Ans paboTbl C
3aaBUTENSAMK,  pasMellalnTca  MHGOPMALMOHHbIE  CTeHabl, obecneymnBaroLime
nonyyeHne nHdopmMaumm o npefocTaBeHm MyHUUUNAansHOM YCIyru.

Ha nHdopmaumMoHHbIX CcTeHaax, odmumnanbHOM canTe YNONTHOMOYEHHOrO opraHa
pasmeLllatoTcs criegyowme NHPopMaLnoHHbIe MaTepuarnsi:

M3BNEYEeHNs U3 3aKkoHOodATeSlbHbIX W  HOPMATUBHbLIX MPaBOBbLIX  aKTOB,
cofepXallmMx HOpMbI, perynupyowme OeaTenNbHOCTb N0 UCMONTHEHNIO MYHULMNANbHOM
ycnyru,

TEKCT HacCTOSALEero agMMHUCTPATMBHOIO perfnameHTa;

MHopMaLna 0 NopaaKe UCMONHEHNS MyHULMMNANbHOW YCNyru;

nepeyeHb OOKYMEHTOB, HEOOXOAWMbLIX ANA NpefocTaBfieHUs MyHUUUNanbHOW
ycnyru,

dopmbl U 06pasLbl AOKYMEHTOB ANSA 3anOfHEHUS;

CBeQEeHMs 0 MeCcTe HaxoxaeHunsa u rpacuke paboTbl yNOTHOMOYEHHOrO opraHa u
MoL;

cnpaBOYHble TenegoHbl;

agpeca a1eKkTPOHHOW NnoYThbl 1 agpeca VIHTepHeT-canTos;

MHpopMaumMa O MeCcTe JIMYHOro npuema, a Takke 00 YCTaHOBMEHHbIX ANnd
NMYHOTO NpMema OHAX U Yacax.

Mpn wun3amMeHeHUN WHMOPMaALUM MO  WUCMOMNHEHUIO MYHULMMNANBHON  YCNyru
OCYLLIeCTBNSAETCH ee nepunognyeckoe obHoBeHMe.

BusyanbHaga, TekctoBas W MynbTUMeOAUMMHAA UWHQOpMauus O nopsake
npeaocTaBneHns MyHULMNanbHOM yCryrn pasMeLLaeTcs Ha MHPOPMaLUMOHHOM CTerae
nnn nMHPOPMaUMOHHOM TepmuHane (ycTaHaBnuMBaeTcss B ygoOHOM [Ons rpaxaad
mMecte), Ha EamHOM nopTane rocygapCTBEHHbIX W MyHUUMNANbHbIX — yCryr
(www.gosuslugi.ru), a Takke Ha oduumnanbHOM canTe YMNOHOMOYEHHOro opraHa
(nosHoe34.pd).

OdbopmrieHne Bu3yarnbHOW, TEKCTOBOW U MYNbTUMEAUAHON WHGOpMauun o
nopsigke npegocTaBfieHUs  MyHMUMManbHOW  yCnyrM  [OSMKHO  COOTBETCTBOBATb
ONTUManbLHOMY 3pUTESIbHOMY W  CIyXOBOMY BOCMPUATUIO 3TOW  MH(popmaumnm
rpaxgaHamu.

2.14.5. TpeboBaHus K obecneyeHnto  OOCTYMHOCTU npegocTaBneHnd
MYHULMNAnNbHOW yCnyru Ans MHBanuaos.

B uensax obecneyeHns ycnoBun OOCTYMHOCTM NS UHBanNWAoOB MyHULMMNANbHOM
ycnyru OSmKHO ObiTb o6ecneyveHo:

- OKasaHue creumnanucTtaMmum MOMOLUM WHBanuMaam B rocagke B TpaHCMOPTHOEe
CpeAcTBO W BbiCagke W3 Hero nepej BXOAOM B MOMELLEHUS, B KOTOPbIX
npegocTaBnaeTcs MyHuUMnanbHaa ycnyra, B TOM 4uCrie C UCMOSfb30BaHWEM Kpecna-
KONSACKK;

- 6BecnpenaTCTBEHHbIN BXO4 UHBaNMAOB B NOMELLEHNE U BbIXOA U3 HErO;

- BO3MOXHOCTb CaMOCTOATENbHOIo MNepeaBMmKeHns MHBaNMAOB MO TepputTopumn
opraHusaumm, NOMeLLEeHWs, B KOTOPbIX OKa3blBaeTCA MyHULMUNAsbHas yCrnyra;



http://www.gosuslugi.ru/

- COMNPOBOXAEHWE WHBaNMOOB, MWMELWNX CTOMKUE pacCTpoMCTBa (PYHKLMN
3pEeHUst N CaMOCTOSATENBHOrO NepeaBwKeHus, U OkasaHue UM MOMOLLN Ha TeppuUTopumn
opraHumsauum, NOMeLLEHUS, B KOTOPbIX OKa3biBaeTcs MyHULMNanbHas ycnyra;

- Hagnexawiee pasmelieHne obopyaoBaHUA W HocuTenen WHdopMauum,
HeobxoauMbIx ans  obecnevyeHns 6GecnpenaTCTBEHHOro AOCTyna WHBANMAOB B
NOMELLEHUS U K yCryram, C y4eTOM OrpaHUYEHUN X XU3HeOesaATeNbHOCTH;

- oybnvpoBaHne HeobGXxoOMMOW ANs MHBANWOOB 3BYKOBOM W 3pUTESNbHOM
WHoOpMaUMK, a TakkKe Haanucen, 3HaKOB W MHOW TEeKCTOBOM W rpadouyeckomn
MHdOpMaLNKM 3HaKaMu, BbINOSTHEHHBIMU penbeHO-TOYeYHbIM WpndToM bpanns;

- Jonyck cypaonepesoayurka n TudrnocypaonepeBogymnka;

- ponyck cobaku-npoBOAHMKA NPU HanuMyYMM OOKYMeHTa, NoATBepXaaroLlero ee
cneumanbHoe oby4YyeHne 1 Bbli4aHHOMO Mo hopme 1 B Nopsake, KOTOpble ONpeaensaTcs
deneparnbHbIM OpraHoM UCMOSMHUTENBHOM BacTW, OCYLLECTBASALWMM (YHKUMM MO
BblpaboTKe M peanu3aumm rocyaapCTBEHHOW MNOSIMTUKA U HOPMAaTMBHO-NPaBOBOMY
perynmpoBaHuio B cdpepe coumnanbHOW 3alnTbl HaceneHuns;

- NpeaocTaBneHne npy HeobxoANMMOCTM YCAyrn N0 MECTY XUTENbCTBa MHBanNMaa
UNn B AUCTAHUNOHHOM PEXUME;

- OKasaHue cneyuanuctamm WHOM HeobXxoauMMOM MNOMOLM WHBanMaam B
npeogoneHnn 6apbepoB, NPENATCTBYOLWMX MNOMYHYEHUIO UMU YCINYT HapaBHe C ApYyruMu
niuuyamn.

2.15. MNokasaTensammn 4OCTYNHOCTU U Ka4ecTBa MyHULMNATbHOW YCIyrn SABNAIOTCA
npegocTaBneHne  MyHMUunanbHOWM  YCNyrM UM OCYLEeCTBNEeHue  OTAerSbHbIX
agMVHUCTPATMBHLIX Mpouedyp B 9MEKTPOHHOM opme, MonyvyeHve 3asaBuTernem
WHoOpMaUMK O Xxode MpeaocTaBfeHNs MyHULMNanbHOMW YCIyrm C MUCMNoSfib30BaHUEM
cpeacts TenedOHHOM CBA3W, ANIEKTPOHHOIO WMHAOPMUPOBAHUSA, COBMOAEHME CPOKOB
npeaocTaBneHNs MyHULMNAnbHON YCryrn, OTCYTCTBME Xanob M NpeTeH3nin Co CTOPOHbI
3aaBuUTENs, a TaKkke cyaebHbIX akToB O NPU3HAHUN HE3aKOHHBbIMW peLLeHUI, 4eNCTBUN
(6e3pencTBmsl) YNONTHOMOYEHHOrO OpraHa M AOSMKHOCTHbIX JML  YNONIHOMOYEHHOIo
opraHa.

2.16. VIHble TpeboBaHWsA, B TOM 4uUCne yuyuTbiBawowme 0COBeHHOCTU
npenocTaBneHns MyHULMNanbHbIX YCNyr B 3afiekTpoHHoW coopme n MOLL.

Oco6eHHOCTN OCYLLEeCTBNEHMA OTAENbHbIX agMUHUCTPATMBHLIX nNpouenyp B
3NEeKTPOHHOM dopMe U npeaocTaBfieHnMs MyHuumMnanbHom ycnyrm depes Mol
yCTaHOBIEHbI B pa3gene 3 HacToALWero agMMHUCTPATUBHOIO pernamMmeHTa.

3. CocTas, nocnegoBaTesibHOCTb U CPOKU BbiNOJIHEHNA aAMUHUCTPATUBHbLIX
npoueanyp, TpGGOBaHMH K NOpPAAKY UX BbINOJIHEHUSA, B TOM HUcrle 0CO06eHHOCTU
BbINOJIHEHUA aAMMHUCTPATUBHbIX nNpoueayp B 3neKTp0HHOﬁ d)opme, a TaKxe
0COGEHHOCTU BbINOJSIHEHUA aAMUHUCTPATUBHLIX npoueayp B
MHOFO(pyHKU,MOHaHbeIX LeHTpax

3.1. NpepocTaBneHne MyHUUMNANbHOW YyCnyru BKMYaeT B cebsa cnegyrowme
agMVHUCTPATMBHbIE NpoLeaypsbl.

3.1.1. MNpwu nocTtynneHMn yBegoMMAeHUs O NNaHMpyeMoM CHOCe U npurnaraemMbix K
HeMy JOKYMEHTOB OCYLLEeCTBNAITCA cneayroLwmne agMMHUCTPaTMBHbIE NpoLeaypbl:

a) Npuem u perncrpaumns yBeaoMrneH1s o nnaHMpyeMomM CHoce 1 npunaraembix K
HeMy [JOKyMEeHTOB Nubo oOTka3d B MpuUeEMe K pPacCMOTPEHUIO YBEAOMISIEHUS O
nnaHMpyeMoM CHOCe 1 npunaraemMbiX JOKYMEHTOB;

6) NpuocTaHoBrEHME cpoka NPeaoCTaBNEHNA MyHULMNATbHOW YCIYTu;

B) HanpaBfneHne MeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl (opraHusauumn),
yyacTByoLLMe B NpeaoCcTaBNeHNnN MyHULMNANbHON yCnyru;

r) obecneyeHne pasmelleHUs YyBeOOMIEHWss O NfaHUpyeMOM CHoce W
npunaraemblx K Hemy gokymeHtoB B MCOI[] nubo oTtkas B obecrneyeHun Takoro
pa3meLLeHus.

3.1.2. Tpn noctynneHun yBeLOMIIEHUS O 3aBepLUEHUN CHOCA OCYLLECTBNAKTCA



cnegylowmne agMMHUCTPaTUBHbIE MpoLeaypbl:

a) NpyeM n peructpauus yBeAOMSIEHUS O 3aBepLUEHUM cHoca NMbo OTKa3 B
npueme K paCCMOTPEHUIO TaKOro yBeAOMIIEHUS;

6) obecneveHne pasmeLleHnsa yBeaomneHms o 3aBepLueHnn cHoca B F’MCOITA.

3.2. BbinonHeHue aAMUHNCTPATUBHbIX npouenyp npu NoCTynneHnn
yBeOMIIEHUS O NSIaHUPYEMOM CHOCE U npunaraemMblX K HeMy JOKYMEHTOB.

3.2.1.MNpuem wun pernctpauus yBeOOMIIEHMA O MSIAHUPYEMOM CHOCE W
npunaraemblx K HeMy [OOKYMEHTOB nnbo oTka3 B MNpuemMe K pPacCMOTPEHUIO
yBeJOMSIEHNS O MMaHUPYEMOM CHOCE 1 NpunaraeMblX JOKYMEHTOB.

3.2.1.1. OcHoBaHMeM [aNs Havyana agMWHUCTPATMBHOW npoueaypbl SBseTcd
NoCTynsfieHne B YNOfIHOMOYEHHbIN opraH nnbo B MOL|, yBegomneHnss o nrnaHMpyemom
CHOCe U1 npunaraemMblX K HeMy JOKYMEHTOB.

3.2.1.2. Tpnem yBegoMsieHna O NyaHUPYEMOM CHOCE W npunaraembiX K Hemy
AOKYMEHTOB OCYLLECTBMNSAET crneumanucT YNOfIHOMOYEHHOro opraHa nmbo cneuuwanuct
MoLL.

Cneuynanuct MOL| nepepaeTr B YMNOMHOMOYEHHbLIN OpraH YyBeAOMSIEHME O
nnaHMpyeMoM CHOCe U npunaraemMble K HeMy AOKYMEHTbI, MOMy4YeHHble OT 3adBUTEnNs, B
AeHb NX Nony4YeHns.

3.2.1.3. lNonyyeHne yBeOoMNeHUA O MNNaHUPYEMOM CHOCE U rnpunaraemblx K
HEeMy [JOKYMEHTOB MOATBEPXKAAEeTCA YMONHOMOYEHHbIM OpraHoM nyTeM Bblgayu
(HanpaBneHuns) 3adaBUTENIO PacUCKX B NOSTyYEHUN JOKYMEHTOB.

B cnyyae npeactaeneHna [okymeHToB 4epe3d MOLL pacnucka Bblgaetca
ykaszaHHbIM MOL.

3.2.1.4. llocne Bblgaun (HanpasrieHUs) 3asiBUTENO PacrnuMCcKM B MNOSTyYEeHUN
OOKYMEHTOB  WNW  MNOCTYNMeHus Takux [AoKymeHToB wn3 MOL  cneuwanuct
YNOSTHOMOYEHHOIO OpraHa OCyLLEeCTBIISET X PerncTpauuio.

B cnyyae npeactaBneHns AOOKyMeHTOB 4Yepe3 MOL| cpok npepocTtaBneHus
MYHULUMNANbHOM YCYrn UCYUCIISIETCA CO OHS perncrpaumm gokymeHTos B MOLI.

3.2.1.5. Cneunanuct ynofiIHOMOYEHHOrO opraHa B TeyeHue 1 paboyero OHA C
MOMeEHTa pernctpaumm AOKYMEHTOB nposepseT Hanumyve OCHOBaHWN,
npeayCcMOTPEHHbIX MYHKTOM 2.8 HacTosALWero agMMHUCTPaTMBHOIO perfnameHTa.

[Mpn nocTynneHun yBeaoMIIeHNS O MIaHUPYEMOM CHOCE B 3NEKTPOHHOW dhopme
crneumanucT yrnosiIHOMOYEHHOro opraHa B TedeHue 1 pabodvero gHA C MOMEHTa ero
pernctpauumn npoBoAUT Npoueaypy NPOBEPKN OeACTBUTESNTbHOCTU KBannduumMpoBaHHOM
noanuncu, ¢ UCNonb3oBaHMEM KOTOPOW NOANUCAHO yBeAOMIleHME (NakeT 3fEKTPOHHbIX
AOKYMEHTOB), npefycMaTpuBaloLLyt0 NMPOBEPKY COOMNOOEHUA YCNOBUW, yKa3aHHbIX B
cratbe 11 ®enepanbHoro 3akoHa Ne 63-P3.

B cnyyae ecnu B pesynbrarte NpoBEPKM KBanuduumpoBaHHoM nognucu bypet
BbISIBNIEHO HeCcOobnaeHne YCTaHOBMEHHbIX YCNOBUIN NMPU3HAHUA ee AeACTBUTENbHOCTH,
YNOSTHOMOYEHHbIM OpraH B TeYeHne Tpex OHen CO OHSA 3aBepLUeHUs NpoBeaeHUsT Takon
NPOBEPKN NPUHUMAET peLleHne 06 oTkase B NpMemMe K paCCMOTPEHUIO yBEAOMIIEHUS O
nnaHMpyeMoOM CHOCE M HanpasnseT 3asBUTENIO yBeaoMIIeHne 06 3TOM B 9M1EKTPOHHOWN
dopMe C ykasaHuMeM nyHKToB cTtatbm 11 PepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCMYXWUINN OCHOBaHMEM [ONA MPUHATUA yKa3aHHOro pelleHusi. Takoe ysedomIieHve
noanucbLIBaeTCcs KBanuUUUMPOBAHHOW MOAMUCBID PYKOBOAMUTENS  YNOSIHOMOYEHHOro
opraHa wusnu yrnoriHOMOYEHHOro MM OOSMKHOCTHOrO fnvua M HanpasnsieTcs no agpecy
9NEKTPOHHOM MNOYThbl 3aaBuTens nmMbo B ero nNuyHbin KabuHeT Ha EgvHOM noptane
rocygapCTBEHHbIX U MyHULMMANbHbIX YCAYT.

Mpn Hanuunun ocHoBaHUW, MNPenyCMOTPEHHbIX MoanyHkTamun 2, 3 nyHKTa 2.8
HacTosLWero aAMUHUCTPATUBHOIO pernamMeHTa, YnoSIHOMOYEHHbIM OpraH Harnpasnset
3aaBuTento ysegomrieHne o6 oTkase B MNPUHATUM JOKYMEHTOB K PaCCMOTPEHUIO C
0B6OCHOBaHNEM MPUYUH, KOTOPbIE MOCAYXXWUIM OCHOBaHWEM ONS NMPUHATUSA yKa3aHHOro
peLleHuns.

3.2.1.6. MakcumManbHbI CPOK BbIMOSIHEHUSA afMUHUCTPATUBHOW Npouenypsbl:
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- NPU NIMYHOM Npueme — He 6onee 15 MUHYT;

- NpY NOCTYNSIEHUN YBEAOMIIEHUS O NSIAHNPYEMOM CHOCE U npunaraemMbiX K HeMy
AOKYMEHTOB MO Mo4Te, OfeKTPOHHOW mnoyTe, nocpeacTsoM EamHoro nopTtana
rocyAapCTBEHHbIX U MyHULMNANbHbIX ycnyr nnn Yyepes MOL, — 1 pabounin aeHb.

YBegomneHne o6 oOTkasze B MpveMe K pacCMOTPEHUIO YBEAOMIIEHUA O
naaHMpyeMoOM CHOCe M npunaraemMbiX K HEMy JOKYMEHTOB B Clly4ae BbISIBIIEHUS B XO4e
NpoBEPKN KBanNMMUUMPOBaHHOW NOAMNUCK 3asBUTENS HEeCOOMNAEHUS YCTaHOBIEHHbIX
YCrOBUM MPU3HaHUS ee OeNCTBUTENTbHOCTU HarnpaBngeTcs B TeyeHue 3 OHen CO AOHA
3aBepLUEeHNs NpoBeAEHMS TaKoW NMPOBEPKMU.

3.2.1.7. Pe3ynbTaToM BbINOMHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNAETCS:

- IpYeM 1 permctpaums yseLoMMeHNsa O NiaHMpyeMoOM CHOCE U npunaraemblx K
HeMy [OKyYMEHTOB, Bblgaya (HanpasreHue B 3fEeKTPOHHOM Buae, MOYTOBbLIM
OTNpaBfeHWeM) pacrmcku B MOMyYEHUN YBEAOMIIEHMS O MNaHUPYEeMOM CHoce W
npunaraembiX JOKYMEHTOB;

- HanpasneHuwe yBegomreHus o6 oOTkaze B nNpuemMe K pPacCMOTPEHUIo
yBeOMIIEHUS O NSIaHUPYEMOM CHOCE U npunaraemMbiX JOKYMEHTOB.

3.2.2. lpuocTaHoOBNeHMEe cpoKka NpeaocTaBneHnss MyHULMNanbHOM YCIyru.

3.2.2.1. OcHoBaHVEeM ANA Havana BbINOSIHEHUS aAMUHUCTPATUBHOW npouenypbl
ABNAETCA OTCYTCTBME [JOKYMEHTOB, YKasaHHblIX B noanyHktax 2, 3 nyHkta 2.6.1
HacTosLWero agMMHUCTPaTUBHOIO pernamMeHTa.

3.2.2.2. B cnyyae ecnu 3asiBUTENEM He npeacrasfieHbl JOKYMEHTbI, yKa3aHHbIe B
nognyHktax 2, 3 nyHkta 2.6.1 HacToswero aaMUHUCTPATUBHOIO perfiameHTa,
YNOMHOMOYEHHbIN  OpraH MpUMHMMaeT peleHne O MNPUOCTaAHOBMEHUUM  CpPOKa
npegocTaBneHns MyHUUMNanbHOW YCryrM U HanpasnsieT [MpUHATOe pelueHue
3aABUTENIO.

Cpok obecnevyeHusa pasmewenns B TMCOIL yBegomneHuss O nnaHUpyemom
CHOCe npuOCTaHaBNMBaeTCA [0 MOMy4YeHUss OpraHoM MEeCTHOro caMoyrnpaBfeHus
AOKYMEHTOB, YyKasaHHbIX B nNoAdnyHkTax 2, 3 nyHktTa 2.6.1 HacTtosuwero
agMWHUCTPATUBHOIO pernamMeHTa.

3.2.2.3. MakcumManbHbIA CPOK BbIMOMHEHUA agMUHUCTPaTUBHOM npouenypbl - 1
pabounMii OeHb CO [AHA MNOCTYNMeHuMs YBEeAOMSIEHUS O MfaHUpyeMoOM CHOce W
npunaraembix K HeMy JOKYMEHTOB B YMNOMTHOMOYEHHbIN OpraH.

3.2.2.4. Pe3ynbTaTOM BbINOSIHEHUA a4MUHUCTPATUBHOM Mpoueaypbl SBAAeTCs
NPUOCTAHOBIIEHNE CPoOKa MpedoCTaBreHns MyHULMNanbHOW YCIyrn U HanpasrieHue
NPUHSATOrO peLUeHns 3asBUTENIO.

3.2.2.5. B cny4ae ecnu 3agButenemM npencraBneHbl BCe JOKYMEHTbI, yKa3aHHble
B nognyHkrax 2, 3 nyHKTa 2.6.1 HacTosAwero agMMHUCTPATUMBHOINO perfiameHTa,
cneumnanuct YrnosIHOMOYEHHOrO oOpraHa nepexoauT K UCMOMHEHUIO crefytoLlen
agMUHUCTPATUBHOM npouenypbl, NpegycMOTPEHHOW MyHKToOM 3.2.3 HacToswero
aZIMUHUCTPATUBHOIO pernamMeHTa.

3.2.3. HanpaBneHne MeXBeOOMCTBEHHbIX 3arnpOCOB B OpraHbl (opraHusauuu),
yyacTByloLMe B NpeaocTaBfieHU MyHULUNAIbHOW YCIyri.

3.2.3.1. OcHoBaHMeM Onsi Hayana BbINOMHEHNA agMUHUCTPATMBHOW NpoLeaypbl
ABMSIETCA NoflyYeHue cneumannucTtoM ynosIHOMOYEHHOrO opraHa 3aperMcTpupoBaHHOMo
B YCTaHOBIIEHHOM MOPSiAKE yBEOOMMEHUS O MNMIaHMPYyeMOM CHOCe U npunaraemblX K
HeMy JOKYMEHTOB.

B cnyyae ecnu 3asButenem caMoCTOATENbHO NpeacTaBfieHbl BCe AOKYMEHTHI,
HeobxoouMMble LN NPefoCTaBfeHMs MYHUUMMNANbHOW YCAyrM W B PacropsiKeHUn
YNOMMHOMOYEHHOINO OpraHa wumeeTcsa BCA WHQopmauus, Heobxogumas ana ee
npegocTaBneHunsl, cneumanuct ynosIHOMOYEHHOrO opraHa nepexoauT K BbINOSTHEHUIO
cnegywwen agMUHUCTpPaATMBHOW npoueaypbl, NpPeayCMOTPEHHOM MyHKToM 3.2.4
HacTosLWero agMMHUCTPaTUBHOIO pernamMeHTa.

3.2.3.2. Ecnu [poOKyMeHTbl, NpefyCMOTPEHHble MyHKTOM 2.6.3 HacTtosLwero
aOMWHUCTPATUBHOIO  pernamMeHTa, He Obinn  npeactaBneHbl  3asBUTeneM  no



CcOBCTBEHHON MWHMUMaTMBE creumanucT YNOfHOMOYEHHOro oOpraHa ocyllecTBnsaeT
HanpaBfieHne MexXBedOMCTBEHHbIX 3anpoCOB:

-B OpraH rocygapCTBeHHOW BracTu, OCYyLWeCTBNSWNN BegeHne EauHoro
rocyaapCTBEHHOIo peectpa HeaABMXMMOCTU, 06 06beKTe HEABMKMMOCTM (O 3EMESNTbHOM
y4yacTke);

-B HanoroeBbin opraH O nNpegocTtaBfieHUn  BbINUCKM M3 EguHoro
rocy4apCTBEHHOINo peecTpa lopuanyeckux nvu unu EgmHoro rocyaapCTBEHHOro
peecTpa nHauBuayasnbHbIX NpeanpuHuMaTenen o 3asasuTerne.

3.2.3.3. MakcumarnbHbIA CPOK BbIMNOMHEHUA aAMUHUCTPATUBHOM npouenypbl — 1
pabounMii OeHb CO [AOHA NOCTYNNeHuMs YBEAOMIIEHMS O NfaHUPYeEMOM CHOCE W
npunaraemblx K HeMy JOKYMEHTOB CreLmanucTy YrnorTHOMOYEHHOro opraHa.

3.2.3.4. Pe3ynbTaTOM BbIMOMHEHUS agMUHUCTPATUBHOW Mpouenypbl ABNAeTCs
HanpaBfieHMe MEeXBEeOOMCTBEHHbIX 3anpoCOB B OpraHu3auuun, ydacTeByloliMe B
npegocTaBNeHnn MyHUUMNANbLHOW YCIyri.

3.2.4. ObecneyeHne pasMeLleHns yBeOOMSIEHUSI O MNaHMPYEMOM CHOCE WU
npunaraemblx K Hemy pokymeHtoB B [MICOI] nubo oTka3 B obecneyeHun Takoro
pasmeLLeHus.

3.2.4.1. OcHoBaHMEM [ONSs Havana agMWHUCTPATMBHOM npoueaypbl SBseTcd
nonyyeHne cneunanmcToMm YMNOfHOMOYEHHOIO OpraHa yBeAOMISIEHUSI O MMaHUPYyeMOM
CHOCe W npunaraemblXx K HeMy [OOKYMEHTOB, B TOM 4uCMe [MOSfyYeHHbIX MO
MeXBeJOMCTBEHHbIM 3anpocam.

3.2.4.2. CneumanncT ynoriIHOMOYEHHOro opraHa obecneuvBaeT pasmMelleHue B
MCOr ysegomneHns o nnaHUPYEMOM CHOCE M npunaraembiX K HEMY OOKYMEHTOB,
WM B Criydae YCTaHOBMEHUA OCHOBaHWW, NpeayCMOTPEHHbIX nNyHKTOM 2.9.3
HacTosLero aAMWHUCTPATUBHOINO perfamMeHTa, roToBUT MNUCbMO 06 oOTKase B
obecnedyeHnn pasmelleHns Takoro ysegomnenHms B MCOIL ¢ ykasaHuem npuydmH
NMPUHSATOrO peLleHns, 1 nepegaeT Ha NOANUCH YNONMHOMOYEHHOMY OOSDKHOCTHOMY JnLly.

3.2.4.3. MakcumarnbHbIA CPOK BbINOMHEHUS agMWUHUCTPATUBHOM npoueaypbl — 1
pabouMii [OeHb CO [OHA MOMyYeHUs CcneumannucTtoM  YnofIHOMOYEHHOro opraHa
AOKYMEHTOB, B TOM u4ucCrie npeacCTaBfEeHHbIX B MOPSAKE MeXBe4OMCTBEHHOro
B3aMMOOENCTBUA.

3.2.4.4. Pe3ynbTaTOM BbIMOSIHEHUSA afMUHUCTPATUBHOW Npouenypbl ABNAETCS:

- obecneyeHne pasmelleHusn B N’MCOI[] yBegomneHnsa o nnaHMpyeMom cHoce U
npunaraembix K HeMy JOKYMEHTOB;

- HanpasneHue (BpyyeHue) 3asBuTento nucbMa o6 oTkase B obecrneyeHuu
pasMeLleHns yBedOMSIEHUS O MMaHUPyeMOM CHOCEe U npunaraemMblX OOKYMEHTOB B
rmcorm.

3.3. BbinonHeHwne aAMUHUCTPATUBHbIX npoueayp npu NoCTyneHnn
yBeZIOMJSIEHNS O 3aBepLUEHNN CHOCa.

3.3.1. NMpuem n pernctpauunsa yBegomMneH1s O 3aBepLUeHUn cHoca Nubo oTkas B
npueme K paCCMOTPEHUIO TaKOro yBeAIOMIEHUS.

3.3.1.1. OcHoBaHMeM aNs Havyana agMWHUCTPATMBHOW npoueaypbl SBseTcd
NoCcTynfneHne B YNOSTHOMOYEHHbIN opraH nnbo B MOLl yBegomneHns o 3aBepLueHumn
cHoca.

3.3.1.2. lNpnem yBeOMMNEHUsS O 3aBEpPLUEHNUN CHOCA OCYLLECTBMAET crneuuanuct
YMNOSTHOMOYEHHOro opraHa nmbo cneunanuct MoL.

Cneunanuct MOL| nepepaetr B YMNOMHOMOYEHHbLIN OpraH YyBeOOMSIEHME O
3aBepLleHnn CHoca, NoryyYeHHoe OT 3asBUTeNS, B eHb ero nonyyYeHuns.

3.3.1.3. lNonyyeHne yBeOooOMSIEHNMA O 3aBepLUEHUM CHoca MNOATBeEpPXOaeTcA
YNOSTHOMOYEHHbLIM OpraHoM MyTeM Bblgadn (HanpasreHnda) 3asBUTENO0 PacrnUcKku B ero
nonyyYeHnn.

B cnyyae npeacrtaBneHuss yBedOMIEHUS O 3aBeplleHun cHoca 4epe3 MoL|
pacnucka Bblgaetcs ykazaHHbiM ML,

3.3.1.4. Tllocne Bblgaun (HanpasrieHUs) 3asiBUTENI0 PacrnuMCKM B MNOSTyYEeHUN



OOKYMEHTOB  WNW  MNOCTYNMeHus Takux [AoKymeHToB wn3 MOL  cneuwanuct
YNOSTHOMOYEHHOIO OpraHa OCyLLEeCTBIISET X perncTpauuio.

B cnyyae npeactaBneHns AOOKyMeHTOB 4Yepe3d MOL| cpok npepocTtaBneHus
MYHULUMNANbHOM YCYrn UCYUCIISIETCA CO OHS perncrpaumm gokymeHTos B MOLI.

3.3.1.5. Cneunanuct ynofiHOMOYEHHOrO opraHa B TeyeHue 1 paboyero OHSA C
MOMeEHTa pernctpaumm AOKYMEHTOB nposepseT Hanumyve OCHOBaHWN,
npeayCcMOTPEHHbIX MYHKTOM 2.8 HacTosALWero agMMHUCTPaTMBHOIO perfnamMeHTa.

[Mpn nocTtynneHnn ysegoMIEHUSI O 3aBEPLLUEHUN CHOCA B 3NEKTPOHHOW dhopme
crneumanucT yrnosiIHOMOYEHHOro opraHa B TedeHue 1 pabodvero gHA C MOMEHTa ero
pernctpauumn npoBoAUT Npoueaypy NPOBEPKN OeACTBUTESNTbHOCTU KBannduumMpoBaHHOM
noanuncu, ¢ UCNonb3oBaHMEM KOTOPOW NOANUCAHO yBeAOMIleHME (NakeT 3fEKTPOHHbIX
AOKYMEHTOB), npefycMaTpuBatoLLyt0 NMPOBEPKY COONOOEHUA YCNOBUW, yKa3aHHbIX B
cratbe 11 ®enepanbHoro 3akoHa Ne 63-P3.

B cnyyae ecnu B pesynbrarte NpoBEPKM KBanuduumpoBaHHoM nognucu bypet
BbISIBNEHO HeCcobnaeHne YCTaHOBEHHbIX YCNOBUIN NMPU3HaAHUA ee AeACTBUTENbHOCTH,
YNOSTHOMOYEHHbIM OpraH B TeYeHne Tpex OHen CO OHSA 3aBepLUeHUs NpoBeaeHUsT Takon
NPOBEPKN NPUHUMAET pelleHne 06 oTkase B NpMeMe K paCCMOTPEHUIO YBEAOMIIEHUS O
3aBepLUEHMM CHOCA M HanpaBnseT 3asBUTENO0 yBeLOMMEHNE 06 3TOM B 3fIEKTPOHHOM
dopMe c ykasaHuMeM nyHKToB cTtatbm 11 PepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCAYXWUNN OCHOBaHMEM [ONA MPUHATUA yKa3aHHOro pelleHusi. Takoe ysedomIieHue
noanucbIBaeTCcs KBanuUUUMPOBAHHOW MOAMUCBID PYKOBOAMUTENS  YNOSIHOMOYEHHOro
opraHa wusnu yrnoriHOMOYEHHOro MM OOSMKHOCTHOrO fnvua M HanpasnsieTcs no agpecy
9NEKTPOHHOM MNOYThbl 3aaBuTens nmMbo B ero nNuyHbin KabuHeT Ha EgvHOM noptane
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

Mpn Hanuunnm ocHOBaHUK, NPeAYyCMOTPEHHbIX noAnyHKTamMu 2-4 nyHkta 2.8
HacTosWero aMMHUCTPATUBHOIO perfaMmeHTa, YnoSIHOMOYEHHbI OpraH Harnpasnset
3aaBuUTeNto yBegomsieHne o6 oTkase B MPUHATUM K PacCMOTPEHUIO YBEAOMIEHUSA O
3aBepLUeHMM cHoca ¢ 0B6OCHOBAHMEM MPUYUH, KOTOPbIE MOCAYXXWUMW OCHOBaHMEM And
NMPUHATUS YKa3aHHOIO peLleHns.

3.3.1.6. MakcumanbHbI CPOK BbIMOSIHEHUSA afMUHUCTPATUBHOW Npouenypsbl:

- NP NIMYHOM Npueme — He bonee 15 MUHyT

- NpyY NOCTYNNEeHUN yBeAOMIIEHNSA O 3aBepLUEeHMM CHOCca Mo NnoyTe, SNeKTPOHHON
noyTe, nocpeacTsoM EQUHOrO noptana rocyfapCTBEHHbIX U MyHULMNAMNbHbIX YCITyr Unn
yepe3d ML — 1 pabounin oeHb.

YBegomneHne o6 oOTkasze B MNpveMe K pacCMOTPEHUIO YBEAOMIIEHUA O
3aBepLleHnn CHoca, B Crflyyae BbISIBIIEHUS B XO4e MNPOBEPKU KBanMULMPOBAHHOW
nognucu  3asiBUTENs HecobrioAeHUs YCTaHOBIIEHHbIX YCMOBUWA  MNPU3HAHWUS ee
AEeNCTBUTENBbHOCTU HanpaBnaeTcs B TedeHne 3 AHEN Co OHSA 3aBepLUeHusi NPoBeaeHUs
TakoW NPOBEPKW.

3.3.1.7. Pe3ynbTaTtoM BbINOMHEHUS aAiMUHUCTPATUBHOWN Npoueaypbl ABNAETCS:

-NpYeM W peructpauus yBeLOMMEHUS O 3aBepLleHUW CcHoca, Bblgadva
(HanpaBneHwe B 3NEKTPOHHOM BUAE, MOYTOBLIM OTMPaBreHNneM) pacrmckmn B NOMyYeHUm
yBeIOMJSIEHNSA O 3aBepLUEHNN CHOCa;

- HanpaeneHne yBegomsieHnss 006 OTkase B MNpUeEME K PacCMOTPEHUIO
yBeZIOMJSIEHNS O 3aBepLUEHNN CHOCa.

3.3.2. Ob6ecne4veHne pasMeleHns yBeAOMIIEHMS O 3aBeplleHMM CcHoca B
rmcorm.

3.3.2.1. OcHoBaHMeM ONA Hayana aAMUHUCTPATUBHOW Mpouenypbl sBnseTcs
nonyyeHne creumanmcTtom YnosIHOMOYEHHOrO opraHa yBeOOMSIEHUS O 3aBepLueHUn
cHoca.

3.3.2.2. Cneumanuct ynosiIHOMOYEHHOro opraHa obecneymBaeT pasMmelleHne B
MCOI'[ ysegomneHuns o 3asepLueHUn CHoca.

3.3.2.3. MakcmanbHbI CPOK BbINOSTHEHUA agMUHUCTPATMBHOW npoueaypbl — 1
pabouni OeHb CO [OHA MNONyyYeHuss CneunannucTtoM  YrNoSTHOMOYEHHOro  opraHa
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yBeIOMSIEHNSA O 3aBepLUEHNN CHOCa.
3.3.2.4. Pe3ynbTaTOM BbINOMIHEHUS aAMWHUCTPATUBHOW nNpoueaypbl SABNseTcs
obecneyeHne pasmelrleHns B FTMCOIM ysegomneHnsi 0 3aBepLUEHMM CHOCA.

4. ®opMbl KOHTPOSSA 32 UCMOSTHEHWEM aAMUHUCTPATMBHOIO pernamMeHTa

4.1. KoHTponb 3a cobntogeHMeEM YMNONIHOMOYEHHbIM OpraHOM, AOSMKHOCTHLIMU
nmyaMy  YrNorTHOMOYEHHOrO  opraHa,  y4acTBYHOLMMU B  NpegocTaBneHun
MYHULMNANBbHOW YCRyrK, MOMOXEHUN HaCTOAWEro agMWHUCTPATMBHOINO pernamMmeHTa
OCYyLEecTBNAEeTCA AOSMKHOCTHLIMM NMLUAMKU  YNOSTHOMOYEHHOIO oOpraHa, cneyunanbHO
YNONTHOMOYEHHBIMW  Ha  OCYLLUECTBIIEHME [AHHOrO  KOHTPOSNS, pyKoBOAUTENEM
YNOITHOMOYEHHOrO opraHa M BKo4YaeT B cebsa npoBedeHWEe MPOBEPOK MOMHOTHI U
KayecTBa nNpenoCTaBNeHus MyHuumMnanbHoW ycnyrn. [1naHoBble M BHeMmaHoBble
NPOBEPKN NPOBOAATCHA YMNOMHOMOYEHHbIMU OOMKHOCTHBIMW NMLAaMN YNOSTHOMOYEHHOIO
opraHa Ha OCHOBaHWUW pPacrnopsKEHNA pyKOBOAMUTENSA YNOMHOMOYEHHOrO opraHa.

4.2. lNpoBepka MOMHOTHLI U KadecTBa NpeaoCTaBieHUss MYHULMUNANbHOW YCryru
OCYLLECTBMSAETCSA NyTEM NPOBEAEHUS:

4.2.1. NnaHoBbLIX NPOBEPOK COBMOAEHNSA N UCMOMHEHNSA OOMKHOCTHBIMU NULAMMN
YNONMHOMOYEHHOMO opraHa, y4acTBYHOLWMMU B NPeA0CTaBEHUM MYHULMNANBHOW YCAyrH,
NONOXEHNN HACTOAWEro aaMUHUCTPATUBHOIO perfiameHTa, HOPMaTMBHbBIX MPaBOBbIX
aKTOB, pPerynupyowmx AeaTenbHOCTb NO NPeAO0CTaBEHNI0 MyHULMNANBHOW YCNyru npu
OCYLIECTBMEHNUN OTAENbHbIX aAMUHUCTPATMBHLIX Mpouedyp W npefocTtaBneHus
MYHULMNANbHOM YCNyrn B LLENOM.

4.2.2. BHennaHoBbIX MPOBEPOK COOMNOAEHUS U WCMOJNTHEHUSI OOMKHOCTHLIMMN
nmuaMm - YNorTHOMOYEHHOTO  OpraHa,  y4acTBYHOLMMMU B  MNpegocTaBfeHnn
MYHUUMNANbHOW YCNYrn, MNOSIOXEHUA HaCTOSAWeEro agMUHUCTPATUBHOIO perfiameHTa,
HOPMAaTMBHbIX MPABOBbLIX AKTOB, PErynMpyloLlmnx AeATeNbHOCTb Mo NpeaoCTaBliEHUIO
MYHUUMNANbHOW  YCryr MNpu  OCYLLECTBIIEHUM OTAENbHbIX  agMWHUCTPATUBHbIX
npoueayp v NpeaocTaBfeHUss MyHULMNANbHOW YCIyrn B LIESTIOM.

4.3. [MnaHoBble NPOBEPKM OCYLLECTBNEHUS OTAENbHbIX aAMUHUCTPATUBHBIX
npoueayp nposogsatca 1 pa3 B nonyrogue; NonHOTbl M KavecTBa npenoCcTaBeHus
MYHUUMNANbHOM ycryrn B Uenom - 1 pas B rof, BHENsaHoBbIE - NPy MOCTYNSIEHUN B
YNONMHOMOYEHHbIN OpraH >anobbl 3asiBUTENd Ha CBOEBPEMEHHOCTb, MOSHOTY W
Ka4yeCTBO NpefocTaBneHns MyHULMNanbHOW yCnyru, Ha OCHOBaHUU UHbIX JOKYMEHTOB U
CBEAEHUN, YyKasblBAKOWMX Ha HapyLWeHUs  HacCToAWero  aaAMWUHUCTPATUBHOIO
pernamMmeHTa.

4.4. Mo pesynbTataM NpoOBELEHHON MNPOBEPKM COCTABIISIETCA aKT, B KOTOPOM
OTPaXalTCA BbISABMNEHHbIE HapyLWeHUS W NpeariokKeHUs Nno MUX YCTpaHeHuto. AKT
noanucbiBaeTCa AOMKHOCTHLIM NIULLOM, YOSIHOMOYEHHbIM Ha NPOBEAEHNE NPOBEPKN.

4.5. [OMKHOCTHble Jnuvua  YMNOfIHOMOYEHHOro OpraHa, yyacTeywline B
npeaocTaBNeHNN MyHULMNANbHOW YCNyri, HECYT NepcoHarnbHyl OTBETCTBEHHOCTbL 3a
cobniogeHne CpoOKOB WM MOCNEeAOBaATENbHOCTM  UCMOMHEHUS aQMWHUCTPATUBHbIX
AOENCTBMA W BbINOMHEHNA  agMUHUCTPATMBHBLIX — Mpoueayp, NpeayCMOTPEHHbIX
HacToAWMM aaMUHUCTPATMBHBIM perrameHToM. [lepcoHanbHas OTBETCTBEHHOCTb
3aKpennseTca B AOSMKHOCTHbIX MHCTPYKUMsX. B cnyyae BbIsIBNEHWs HapyLlleHWUn
BUHOBHble  HECYT  OTBETCTBEHHOCTb B  COOTBETCTBMW C  OEUCTBYIOLUM
3akoHogaTtenbcTBoM Poccunckon degepaumm n Bonrorpagckon obnacrtu.

4.6. CamocToAaTenbHOM (OPMON KOHTPOMSA 3a WCMOSTHEHUMEM  MOSNOXEHUN
aAMUHUCTPATUBHOIO perfiaMeHTa SBMNSETCS KOHTPOMb CO CTOPOHbI rpaxdaH, WX
oO6beaUHEHNN W OpraHu3auun, KOTOpbIA OCYLLECTBRSETCA MyTeM HanpasfeHus
obpaLLeHnin 1 xanob B ynosITHOMOYEHHbIA OpraH.

5. locyne6HbIN (BHecyaeOHbIN) NnopsaaoK o6anoBaHUsA peLueHUn
u gencteum (6espgencTBma) agMMHUCTpPaLmmn JIO3HOBCKOro CenbCKOro nocerieHus,



M®L, opraHusaumi, ykasaHHbix B 4actu 1.1 ctatbu 16 ®egepanbHOro sakoHa Ne
210-d3, a TakKe UX AOMKHOCTHbIX JNIUL, MyHULMNANbHbIX CIyXalwuX, pPaGOTHMKOB

5.1. 3aaBuTenb MOXeT o06paTuTbCA C Xanobon Ha peweHna u LOenCTBUSA
(6e3pencTBme) ynonHoMoYeHHoro opraHa, MOLl, opraHnsauun, ykasaHHbIX B Yactu 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-03, a Takke MX AOSMKHOCTHbLIX §uu,
MYHULUMNANbHbIX CAy>XaLux, paboTHUKOB, B TOM YUCHE B Credyowmnx crnyyasax:

1) HapylweHue cpoka perucTtpaumm 3anpoca 3asBuTenst O NpeaocTaBneHun
MYHULMNANbHOW YCIyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne
210-03;

2) HapylweHne cpoka npeaocTaBfeHns MyHuumnanbHown ycnyru. B ykasaHHOM
cnyvae pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM peLleHui U OENCTBUN
(6e3penctems) MoOLl, paboTHuka MOL| Bo3amMOXHO B crniyvae, ecnn Ha ML, pelueHna u
penctens  (6e3genctBme)  KOTOporo  obkanykTcs, BO3MOXeHa  (yHKUMa Mo
npeaocTaBneHnto  MyHUUMNAnNbHOM ycryrm B MNONHOM obbeMe B nopsake,
onpegeneHHoM YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe Yy 3aaBMTENA  OOKYMEHTOB UM  WHpopmaumm  nubo
OCYLLIECTBMNEHNST OENCTBUWA, NpeAcTaBfeHne WM  OCYLLECTBIIEHWE KOTOPbIX He
npegycMOTpEHO HOpMaTMBHLIMW  MpaBoBbIMM  akTamn  Poccunckon degepaumm,
HOpMaTUBHBIMM MNpPaBOBbIMW akTamu Bonrorpagckon obnactv, MyHMUMNANbHBIMA
NpaBOBbIMWN akTaMu A58 NpeaoCTaBNeHN MyHULMNANbHOW YCNyru;

4) oTka3 B npueme [OOKYMEHTOB, NMpefoCTaBfeHME KOTOpbIX NpeayCMOTPEHO
HOpPMaTMBHbIMW NpPaBoOBbIMM akTamu Poccuiickon degepaumm, HOpPMaTUBHbLIMA
npaBoBbIMK akTamu Bonrorpagckon obnactu, MyHUuunanbHbIMM NPaBOBbLIMW aKTamm
ANA npefocTaBneHns MyHUUUNanNbLHOW yCryru, y 3asaBuTens;

5) oTka3 B npegocTaBNeHNN MyHULMNANbHOW YCIyrn, €Cnn OCHOBaHUA OTKasa He
npeaycMoTpeHbl befeparnbHbIMU 3aKOHAMU U MPUHATBIMWA B COOTBETCTBUN C HUMM
WHBIMW HOpMaTMBHLIMWM MNpaBOBbIMM akTamu Poccunckon ®epepauumn, 3akoHamn wm
NHBIMU HOpMaTUBHbLIMU NpaBoBbIMK akTamu Bonrorpagckon obnactn,
MyHMUMNAnNbHbIMKM  NPaBOBbIMM  akTamn. B ykazaHHOM cnyyae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem pelueHnn n gencteum (besgenctang) MoL,
paboTHnka MOPL| Bo3mMOXHO B cnyyae, ecnm Ha MOL, peweHus u pencreus
(6e3pencTBne) koToporo o6xanyrTcd, BO3NoOXeHa (YHKUMA No npeaocTaBlieHuIo
MyHMUMNANbHON ycnyrm B MNOnHOM obbeme B nopsake, onpefeneHHoM 4Yactbio 1.3
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENSA NMpU NPeaoCTaBNEHUN MyHULMNANbLHOW YCnyrn
nnatbl, He NpegyCMOTPEHHOM HOPMATMBHbIMM MpPaBOBbIMM akTamMu Poccuickon
depepaumm, HOpMaTMBHbIMM  NpPaBOBbIMM  akTamu  Bonrorpagckon — obnactu,
MYHULMNANbHbIMU NPAaBOBLIMU aKTaMu;

7) OTKa3 YMNONIHOMOYEHHOro OpraHa, AOSMKHOCTHOrO fvua YNOSTHOMOYEHHOro
opraHa, MoLl, pabotHuka M®Ll, opraHnsauun, NnpegyCcMOTPeHHbIX YacTblo 1.1 cTaTbn
16 ®depepanbHoro 3akoHa Ne 210-®3, wnm wux paboTHMKOB B WUCNpaBreHun
AONYLWEHHbIX UMW OnevaTtok M OWKMBOK B BblAaHHbIX B pe3yrbTarte npeaocTaBneHuns
MYHULUMNANbHON YCNyrM AOKYMEHTax NnMbo HapylleHne YCTaHOBMEHHOro CpoKa TaKuUx
ucnpaesneHnin. B ykaszaHHOM cnydyae pocynebHoe (BHecyoebHoe) obkanoBaHue
3aaBuTEnem pelweHnn n gencteun (6esgenctensg) MoLl, pabotHuka ML, BO3MOXHO B
cnyyae, ecnn Ha M®L], peweHua n genctena (6esgencrTame) KOToporo obxanyroTtcs,
BO3M0XeHa (PyHKUMS MO NpeaoCTaBeHNI0 MyHULMNANbHOM yCryrn B NONHOM ob6beme B
nopsake, onpegeneHHom Yactbto 1.3 ctatbk 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka wunuM nopsigka Bblgadn OOKYMEHTOB MO pesynbTatam
npeaocTaBneHns MyHULMNanbHOW YCryru;

9) npuocTaHOBMEHWE NPeaoCTaBNEHNA  MYHUMUMMANbHOW  yCryrn, ecnu
OCHOBaHWA MNPUOCTAHOBMEHNS He npefycMOTpeHbl defeparnbHbIMU  3aKOHaMU U
NPUHATBIMA B COOTBETCTBUM C HUMM WHBIMWA HOPMATMBHbIMW MPaBOBbIMW aKTamu
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Poccuiickon depepaunmn, 3akoHaMuM M MHBIMM HOPMAaTMBHBLIMW MPABOBbLIMU aKTaMm
Bonrorpagckon obnactu, myHuumnanbHbIMU NpaBoBbIMM akTamu. B ykazaHHOM crny4vae
pocynebHoe (BHecygnebHoe) obxanoBaHuMe 3asiBUTENEM pPELeHMn W OENCTBUN
(6espenctBus) MOL|, paboTtHmka MOL| BO3MOXHO B crydae, ecnv Ha ML, pelieHns n
aencteus  (6e3gencrtBme)  KOTOporo  obxanylTcs, BO3fOXeHa  YHKUMA Mo
NpeaoCTaBneHNo  MyHUUMNANbHOM ycnyrm B MNONHOM obbemMe B nopsiake,
onpeaeneHHom YacTtbto 1.3 ctatbmn 16 PenepanpHoro 3akoHa Ne 210-P3;

10) TpeboBaHve y 3aaBUTENa Npu MNpPeaocTaBeHUM MYHUUMNANbHOW YyCnyru
AOKYMEHTOB WNU MHAOpMaLuMK, OTCyTCTBME U (MNNM) HEOOCTOBEPHOCTb KOTOPLIX HEe
yKa3sblBanucb npu nepBoHavanbHOM OTKa3e B Npueme JOKYMEHTOB, HeOOXoauMbIX Ang
npeaocTaBneHns MyHUUMNanbHOW ycryrn, NMbo B npedocTaBneHuM MyHUUMNanbHON
yCrnyrn, 3a WUCKIKYEHNEM ChnydaeB, NMPeayCMOTPEHHbIX MYyHKTOM 4 4actn 1 crtatbun 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnyyae gocyaebHoe (BHecynebHoe)
obxxanoBaHue 3asBUTenem pelweHun n gencteun (6esgenctems) MOL, paboTHuka
M®L] Bo3amMOXHO B cnyyae, ecnm Ha MOL|, peweHna wn pencteua (besgencrene)
KoToporo obxanykTcs, BO3noxeHa (yHKUMS N0  NpefoCTaBfEeHUMIO  OAaHHOW
MYHUUMNANbHOW YCryrM B MNOSIHOM ob6bemMe B Mopsiake, onpefeneHHom 4vactbio 1.3
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetcs B nucbMeHHoM opme Ha OGymaxkHOM Hocutene, B
3MEeKTPOHHOM (popmMe B YMNOSTHOMOYEHHbIN opraH, M®Ll, a Takke B opraHusauum,
npenycMoTpeHHble YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93. XKanoobbl
Ha peweHnss n gencteua (6esgencrteme) pabotHuka MLl nogaroTca pykoBOAUTENIO
atoro MoL. Xanobbl Ha peweHna n pencteus (6esgenctene) MOLl nopatotcea
yupegutento MOLL unu  AOMKHOCTHOMY nvuy, YMNOSTHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbiIM akToM cybbekta Poccunckon depepaummn. Xanobbl Ha peweHus u
pencteus (6esgenictBne) pabOTHMKOB OpraHvsauui, NpeaycMOTPEHHbIX 4YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-d3, nogarTCca PYKOBOAUTENSAM 3TUX
opraHusaumin.

YKanoba Ha peweHna n gencteusa (6es3genctene) ynorIHOMOYEHHOro opraHa,
AOJDKHOCTHOMO  nuua  YNOSIHOMOYEHHOIrO  OpraHa, MYHWUMNAanbHOro  Criyxatlero,
pykoBOAUTENA  YMOMMHOMOYEHHOrO  OpraHa  MOXeT  OblTb  HanpasneHa
no noyte, yepes ML, ¢ ucnonbzosaHmem MHHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOM
cetn «HTepHeT», ouumanbHOro canta opraHa, NpeaocTaBnAwLLIEro MyHULMNAbHYO
ycrnyry, eQuHOro noprtana rocygapCTBEHHbIX U MyHUUMMANbHbIX YCNYr, @ Takke MOXEeT
ObITb NPUHATA NPU NMNYHOM NpUemMe 3asBUTENS.

Xanoba Ha pelwweHusa u gencteunsa (6esgencrene) MdLL, pabotHmuka MOLL moxeT
ObITb HanpasrieHa no nouTe, C  ucnonb3oBaHMEM NHPOPMaLMOHHO-
TenekoMMyHUuKaumMoHHon ceTn «WHTepHeT», oduuymansHoro camta MOL, egwmHoro
noptana rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCyr, a Takke MOXeT OblTb MpuHATa
npv NINYHOM MpUEME 3asiBUTENS.

XKanoba Ha peweHna wun  pgencteua  (6esgencteme)  opraHu3aumn,
npegycMoTpeHHbIX YacTblo 1.1 ctaten 16 degeparnbHoro 3akoHa Ne 210-93, a Takke
MX paboTHMKOB MOXeT OblTb HanpaBneHa Mo MNo4vte, C WCMNOMb30BaHNEM
NHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «W/HTepHeT», oduumnanbHbiX CanToB
3TUX OpraHu3auun, eavHOro noptana rocyaapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr, a
TaKkke MOXEeT OblTb NPMHATA NPU NMMYHOM NpUEME 3asBUTENS.

5.3. XKanobbl Ha peweHus 1 gencteus (6e3nencTBne) pykoBoguUTENS OpraHa,
npeaocTaBnAwLEro MyHALMNANbHY YCnyry, NOAATCA B BbILWECTOSALWMNA OpraH (npu
ero Hanuumm) nNnbo B crnydyae ero OTCYTCTBUS paccMaTpuBalOTCH HenocpenCcTBEHHO
pyKOBOAUTENEM OpraHa, NpeAoCTaBnAsoWero MyHULMNaneHy yenyry.

5.4. XXanoba gomkHa cogepxartb:

1) HaummeHOBaHMe  YMNONIHOMOYEHHOro  opraHa, AOSPKHOCTHOro  nuua
YNOMHOMOYEHHOro opraHa, unu MyHuumMnansHoro cnyxawero, MOL|, ero pykosoantens
n (nnn) paboTHuKa, opraHMsaumi, NpeaycMOTPEHHbIX 4YacTbto 1.1 ctatbn 16



depepanbHoro 3akoHa Ne 210-3, nx pykosogutenen n (unu) paboTHUKOB, peLleHns u
aencTteus (6esgenctamne) KOTopbix obxanyTcs;

2) hamunuio, M4, OTYECTBO (MOCneaHee - npu Hanuuum), CBeAeHUs 0 MecTe
XUTenbCTBa 3aaBuTENs - (hmamyeckoro nuua NMbo HanmeHoBaHWe, CBEAEHNSI O MeCcTe
HaXOXAEeHUS 3aaBUTENS - IOPUONYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOW NOYThl (MPU HaNM4YMK) N NOYTOBLIN agpec, No
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHnss 06 obxanyembix peweHuax wu pgencteuax (6esgencteun)
YNOIMHOMOYEHHOr0 opraHa, AOMMKHOCTHOrO nuua  YnoriHOMOYEHHOro opraHa, nmbo
MYyHULMNANbHOro crnyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoTpeHHbIX YacTtbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, ux
pabOTHMKOB;

4) poBoAbl, HA OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelleHueM wu
pencteusmn  (6esgenctesmemM)  YNofIHOMOYEHHOTO  OpraHa, AOSPKHOCTHOro  nuua
YNONMHOMOYEHHOIO OpraHa unM MyHuumnanbHoro crnyxawero, M®Ll, pabotHuka MOLI,
opraHusaumn, npeaycMoTpeHHbIX YacTbio 1.1 cTtatbn 16 PepepansHoro 3akoHa Ne 210-
®3, ux paboTHukoB. 3aaBuTENEeM MOryT OblTb NpeAcTaBfeHbl AOKYMEHTbl (Mpwu
Hanuuun), noaTBeEpXaatoLime A0BOAbI 3aaBUTENS, NMNMBO NX KOMUMK.

3asBuTenb MMeeT nNpaBO Ha nMorfyvyeHne uHpopMaumMm U OOKYMEHTOB,
HeobxoaMMbIx A1 060CHOBaHNS 1 PaCCMOTPEHUS XKanobbl.

5.5. OcHoBaHueM gns Hayana npoueaypbl gocyaebHoro obxanoBaHus saBnsieTcs
noctynneHne xanobbl 3aaBuTens. Peructpauma xanobbl  ocyliecTBnsieTcs
YNOMHOMOYEHHbLIM  CNeunanmucToM  YrnosfiIHOMOYEHHOrO opraHa, pabdoTHukamu MOLL,
opraHusaumn, npeaycMoTpeHHbIX YacTbio 1.1 cTtatbn 16 PepepansHoro 3akoHa Ne 210-
®3. B TeUeHMe TpexX AHEN CO AHA ee NOCTYNNeHus.

XKanoba, noctynueluas B yNOMHOMOYEHHbIW opraH, MOL|, yupeantenio ML, B
opraHusaumm, npegycMoTpeHHble YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-
®3, noanexuT paccMOTPEHMIO B TeyeHue ndatHaguatm paboumx OHEW CO AHS ee
pernctpauumn, a B cnyyae obxanoBaHus oOTKasa YMOSIHOMOYEHHOro opraHa, MOL,
opraHusaumn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepansHoro 3akoHa Ne 210-
@3, B npuemMe AOKYMEHTOB Yy 3aaBuTens nmbo B UCrnpaBfieHnn JONYLWEHHbIX OneYvyaTok v
ownbok mnn B criydae o0OXanoBaHMs HapyLeHUs YCTaHOBIIEHHOIO CpokKa TaKuUx
ncnpaeBneHnn - B Te4eHne Natv paboumnx AHen Co AHA ee permcTpaumu.

5.6. B cny4ae ecnu B xanobe He ykasaHbl (haMnnunsa 3asBuUTENs, HanpaBuBLLETO
Xanoby, n (Mnn) NOYTOBLIN aapec, N0 KOTOPOMY AOSMKEH ObITb HanpaBfeH OTBET, OTBET
Ha anoby He gaeTcs.

Ecnn B ykasaHHOM anobe copgepxatca cBedeHMs O MOAroTaBfIMBAEMOM,
COBEpLUAEMOM MMM COBEPLUEHHOM MNPOTUBOMPABHOM LEAHUKW, a Takke O nuue, ero
noarotaeBnveaioLleM, COBeplialWweM WM  coBeplmBlleM, Xanoba noanexut
HanpaBfEeHWIO B rOCYAapPCTBEHHbIN OpraH B COOTBETCTBUN C €ro KOMMNeTEHLMEN.

[omkHocTHOEe nnLo, paboTHUK, HaEeNeHHbIe NOSTHOMOYNSMWN MO PACCMOTPEHNIO
Xanob B COOTBETCTBMM C MYHKTOM 5.2 HacToswero agMUHUCTPATUBHOIO pernameHTa,
npu NonyyeHun xanobbl, B KOTOPOWN coaepaTcst HeLeH3ypHble NMMbo ockopObuTenbHble
BbIpaXX€HWUS, Yrpo3bl >KWU3HW, 340POBbI0 M UMYLLECTBY AOSMKHOCTHOIO nvua, a Takke
YNIeHOB ero cemMbW, BnpaBe OCTaBUTb xanoby 6e3 oTBeTa No CyLwecTBy NOCTaBNEHHbIX
B HeEW BOMPOCOB W COOOWMTb 3asdABUTEND O HEeAOoMyCTMMOCTWU 3noynoTpebneHus
npaBoM.

B cnyyae ecnu TekcT xanobbl He NogaaeTcsl NPOYTEHUIO, OHA OcTaBnseTcs 6e3
oTBeTa, O YeM B TeYeHWe CeMn [HeW CO AHA peructTpaumm xanobbl coobuiaetcs
3aABUTENIO, ECNIN €ro hamunmsa 1 NOYTOBbIM agpec NoAaAITCA NPOYTEHUIO.

Ecnn oTBeT No cyuwectBy NocTaBfieHHOro B Xanobe Bornpoca He MoXeT bObITb
AaH 6e3 pasrnaweHus CBeAeHMW, COCTaBNANOLWMX rOCYAApPCTBEHHYIO WIM  MHYIO
oxpaHsemy deaepanbHbiM 3aKOHOM TanHy, B TeYeHuWe ceMn [OHeW Co [OHA
pernctpauun xanobbl 3asaBUTENt0, HanpaeBuBleMYy Xanoby, coobuwaetca o
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HEBO3MOXHOCTM AaTb OTBET MO CYLLECTBY MOCTABIEHHONO B HEW BOMpoOca B CBSA3U C
HeJOoNyCTMMOCTbBIO pa3rnalleHnsa yKasaHHbIX CBEAEHWMN.

B cnyyae, ecnu TekcT anobbl He MO3BOMSET OnpeaenuTb CyTb obpalleHus
3a8BUTENS, OTBET MO CYLLIECTBY anobbl He JaeTcs, O YeEM B TE€YEHWEe CEMU AHEN CO
AHSA pernctpaunm xanobbl coobLuaeTcs 3asBUTENIO.

B cnyyae ecnn B xanobe obxanyetca cynebHoe pelleHue, Takas xanoba B
TeYyeHMe ceMm [HEN CO [HSA €€ perncrpauMmM BO3BpallaeTcs  3asBUTENIO,
HanpasuBLLEMY >kanoby, ¢ pasbAcHeHNeM nopsiaka obxanoBaHua gaHHOro cyaebHoro
peLlueHuns.

Ecnn B xanobe cogepxutca BOMPOC, HA KOTOPbLIA 3asiBUTEN0 HEOOHOKPaTHO
AaBanucb MNUCbMEHHbIE OTBETbl MO CYLIECTBY B CBS3M C paHee HanpasfisieMbiMU
Xanobamu, 1 Npy 3Tom B XXanobe He NpUBOAATCS HOBbIE AOBOAbI UM OBCTOATENBLCTRA,
AOJHKHOCTHOE NULO, pabOoTHUK, HaLeNeHHbIE MOSTHOMOYUSIMU NO PACCMOTPEHMIO Xanob
B COOTBETCTBMM C MYHKTOM 5.2 HacTosILWero agMMHUCTPATUBHOIO pernameHTa, Bnpase
NPUHATL pelleHne o 6e30CHOBATENbHOCTU OYepedHON Xanobbl M npekpaweHum
nepenuckn ¢ 3asBmUTENeM No JaHHOMY BOMPOCY NPWU YCIOBUK, YTO yKaszaHHas xanoba un
paHee HanpaensieMble Xanobbl HanpaBNANUCb B OAMH U TOT e YNONIHOMOYEHHbIN
opraH WM OAHOMY W TOMY e [OfKHOCTHoMy nuyy. O [gaHHOM  pelueHum
yBeAOMNSAETCS 3asBUTENb, HANPaBUBLLNIA XKanoby.

5.7. o pesynbTatam pacCMOTPEHUS Xanobbl NPUHUMAETCA O4HO U3 CreayrLmnX
peLleHunn:

1) xanoba ypoBneTBopsieTCss, B TOM u4ucrne B (POpMe OTMEHbl MPUHATOrO
peLleHns, ncnpasneHnsa OOMNyLEHHbIX oneyYaTok U oWKnBOoK B BblgAaHHbLIX B pe3ynbTaTte
NpeaocTaBneHNs  MyHMUMMANbHOW  YCNyrM OOKYMeHTax, BO3Bpata 3asiBUTENIO
AEHEeXHbIX CpeacTB, B3MMaHME KOTOPbIX He MNpeayCMOTPEHO HOPMaTUBHLIMU
npaBoBbiMK akTamm Poccuiickon depepaumm, HOPMATUBHBIMU MPABOBLIMUA aKTamu
Bonrorpaackon obnactu, MyHMumMnanbHbIMU NMPaBoOBbIMU akTaMu;

2) B yOOBNeTBOPEHUM anobbl OTKasbiBaeTCs.

5.8. OcHoBaHuAMYM ONst OTKa3a B yAOBNETBOPEHUM XKanobbl ABNAKTCA:

1) nNpu3HaHWe npaBOMEpHbIMU pelleHna u (unu) genctsun (6es3gencTeus)
YNONMHOMOYEHHOIO  OpraHa, [AOSPKHOCTHbIX — NUL,  MYHUUMNAnbHbIX  CRy»Xalumx
YNONMMHOMOYEHHOro opraHa, MO®L, pabotHnka MOL, a Takke opraHusauuim,
npeaycMoOTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, nnu unx
pabOTHNKOB, y4aCTBYHOLUNX B NPeAoCTaBNEHNN MYHULMMNANBHON yCNyru,

2) Hanu4ne BCTYNUBLLErO B 3aKOHHYIO CUIY pELLEHMS cyda no xanobe o ToM xe
npegMeTe U No TeM e OCHOBaHMUSAM;

3) nogaya xanobbl NMLOM, MOSTHOMOYMSI KOTOPOro HE NOATBEPXAEHbI B NOpsiaKe,
yCTaHOBIIEHHOM 3aKoHoAaTenscTBoM Poccunckon denepaumn.

5.9. He nosgHee gHs, cnefylowero 3a AHEM MPUHATUS peLleHus], 3asBUTenio B
NUCbMEHHON hOpMe M MO XKENaHUK 3asiBUTENS B 3MEKTPOHHOM hopMe HanpaBnsieTcs
MOTMBMPOBaHHLIN OTBET O pe3yfibTaTaX PpacCMOTPEHUS Xanobbl.

B cnyyae npusHaHus kanobbl nognexaiwien yOooBMEeTBOPEHUIO B OTBETE
3asBUTEN0 daeTcs MHdopMauus O AEUCTBUSAX, OCYLLECTBASEMbIX YNOHOMOYEHHbLIM
opraHom, M®Ll, nnbo opraHusaumen, npegycmoTpeHHonm uYactbto 1.1 cratbm 16
depepanbHoro 3akoHa Ne 210-03, B uUenax He3amMeanuTesnbHOro YCTpaHeHus
BbISIBMIEHHbIX HApPYLUEHWUI NPU OKazaHuM MyHUUMNAnNbHOW YCryru, a Takke NpUHOCATCA
N3BUHEHUNSA 3a AOCTaBreHHble HeyaobCTBa M yKasbiBaeTCa MHGOpMauusa O AanbHEeNnLWwnx
AENCTBUSX, KOTOpble HEeoBXoOUMO COBEPLUMTb 3asBUTEMD B LENsx nonyyYyeHus
MYHULMNANbHOW YCRyri.

B cnyyae npusHaHusa xanobbl He nognexawen yooBreTBOPEHUIO B OTBETE
3asBUTEND [AlTCA  apryMEeHTMPOBaHHbIE pPa3bsCHEHUS O MpPUYMHAX MNPUHATOro
peLleHns, a Takke nHdopmauus o nopsiake 06xanoBaHMs MPUHATOrO PeLLEHMs.

5.10. B cny4yae ycTaHOBNeHuUs B X04e WM Mo pesynbTaTaMm pacCMOTPeHus
»anobbl NpM3HaKoB COCTaBa aAMUHUCTPATMBHOIO NpaBoOHAPYLUEHUST UK NPECTYNNeHns
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AOJHKHOCTHOE NULLO YNOMTHOMOYEHHOrO opraHa, paboTHUK, HaAeNEHHbIE MOSTHOMOYUAMU
no paccMOTpPeHuto anob B COOTBETCTBMM C MNyHKTOM 5.2  HacTosLwwero
aAMUHUCTPATUBHOIO pernamMeHTa, HesamennuTenbHO HanpaeBnsawT  MMelowmecs
MaTepuarbl B OpraHbl NpoKypaTypbl.

511. 3assutenu BnpaBe ob6XanoBaTb  peLeHusi, MpPUHATbIE  NpuU
npeaocTaBneHNN MyHMLMNANbHON ycnyrn, oencteuns (6esgencTeme) OOMKHOCTHbBIX N,
MYHUUMNANbHbLIX CRYyXawmnX YNONHOMOYEHHOIO0 oOpraHa, AOSMKHOCTHbIX vy MOL,
paboOTHNKOB OpraHu3auun, npegycMOTpPeHHbIX Yactblo 1.1 ctatbm 16 dPenepanbHOro
3akoHa Ne 210-93, B cyaebHOM nopsgke B COOTBETCTBUM C 3aKOHOAATENIbCTBOM
Poccunckon depepaunn.

5.12. TlonoxeHns HacTodAWero pasgenia, YcCTaHaBnvBawlwune MNopsgok
paccMoTpeHust Xanob Ha HapylweHus npaB rpaxgaH W OpraHu3auun npwm
npegocTaBNeHNN MyHUUMNANbHOW YCNYrn, He pacrnpoOCTPaHATCS Ha OTHOLLEHWUS,
perynupyemble ®epeparnbHbiM 3akoHOoM OT 02.05.2006 Ne 59-03 «O nopsaake
paccMoTpeHns obpalleHun rpaxgaH Poccuiickon degepaumm».
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